Theocrahc Ali

Km 'om nPu hshers



‘Theocratic Aid

to

Kingdom Publishers

“Go ye therefore, and make disciples of all the nations,
baptizing them into the name of the Father and of the
Son and of the holy spirit: teaching them to observe all
things whatsoever I commanded you: and lo, I am with
you always, even unto the end of the world.”

—Matthew 28:19, 20, Am. Stan. Ver.


Owner

Owner


PUBLISHERS
WATCHTOWER BIBLE AND TRACT SOCIETY, INC.
International Bible Students Assoclation
Brooklyn, New York, U. S§. A.

S

COPYRIGHT, 1945
by
WATCHTOWER BIBLE AND TRACT SOCIETY, INC.
Made in the United States of America


Owner

Owner

Owner


CONTENTS

ATTENTION, KINGDOM PUBLISHER! . . . . .
CLASSROOM PROCEDURE . . . . . ., .« . .
ENROLLMENT . . e e P

ReEviEw . . C e e e
INSTRUCTION TALK . . .

STUDENT TALKS .
COUNSEL , . . .
TIME OF STUDY .
SCHOOL SERVANT .

.

PPN

JENERAL . . . & ¢ ¢ &+ o o
INDEX OF ‘““THEOCRATIC AID TO KINGDOM PUBLISHERS”
How 10 STUDY AND REMEMBER . . . . .o
“UNLEARNED AND IGNORANT MEN” ., . . . .
BIBLE CHARACTERS . . .+ .+ « s o o « =
CONDENSING e e e e e e e e s

DELIVERY . o e e e s e e e e
THE MoST EFFECTIVE MANNER OF SPEAKIVG s e
BaASIC PRINCIPLES OF GOOD SPEECH . P
EXTEMPORANEOUS SPEAKING

P
.

IMPROMPTU SPEAKING AND OTHER }\IETHODS OF DELIVERY

How TO OVERCOME AUDIENCE FEAR G e e e e
ORAL EMPHASIS . . . . . Do
MODULATION . Lo e
CONFIDENCE AND Poise . . . . . .
THE SPEAKING Boby . . . . . . .
VOICE IMPROVEMENT . . .
EFFECTIVE PUBLIC READING (Part 1)

ErFFECTIVE PUBLIC READING (Part 2)

PrarrorM CONDUCT . . .
SPEAKING UNDER ADVERSE ‘CONDITIONS .
How To SPEAXK WELL EvERY DAY . .

€ n e e e e
“ e s s s e s s e
4 e s s e e

COMPOSITION . , & + + « o ¢« + & & « o

GOoOD SPEECH . .

VALUE OF PARTS ok SPEECH .

NOUNS AND ADJECTIVES . . . .

PRONOUNS . . e e e e

VERES AND ADVEEBS .

PREPOSITIONS, CONJUNCTIONS AND INTERJ‘ECTIONS
.

P P

P e e s e

VOCABULARY BUILDING .
CONSULT YOUR DICTIONARY! .
SPELLING . . e e .
PUNCTUATION MARKS . . . .
GATHERING MATERIAL ., ., . .
NEED OF AN OUTLINE . e

THE INTRODUCTION OF A TALK .
THE BopYy or A TALK , . .
THE CONCLUSION OF A TALEK .
CONSTRUCTION OF A TALK , .,

CHOICE OF WORDS IN COMPOSITIOV TN
SENTENCE STRUCTURE ., . . . e

CHAPTER
I

. . Ik

.
. s e e o

LESSON

OUA LoDt

|~ -
e &

@
5}



BIBLE HELPS . . . . e e e

CONTENTS

EMPHATIC SENTENCES (Part 1) . .
EMPHATIC SENTENCES (Part 2)
VARY YOUR SENTENCE STRUCTURE!
PARAGRAPH CONSTRUCTION

COHERENCE . . 4 & s o o + +
LETTER® e e e e e e e . .
THEOCRATIC ACTIVITIES . . . . .« « « o

STUDYING “THE WATCHTOWER” PN .
HoME BIBLE STUDIES . e e e e
How 70 CONDUCT BOOK STUDIES . . . . . .
THEOCRATIC TACTFULNESS coe v e e e e
STREET GOSPEL-PREACHING O
PRESENTING THE GOSPEL AT THE DOORS

ARGUMENTATION I e e e

PRELIMINARIES IN ARGUMENTATION .
HVIDENCE IN ARGUMENTATION .

REFUTATION IN GOSPEL—PREACHING .
SPECIAL DEVICES OF REFUTA'.[ION ..
RELEVANCY . . . e e e

.

NON-THEOCRATIC REFERENCES o .
THE USE oF BisLe HELPS . .
BIBLE DICTIONARIES AS STUDY ATps
BIBLE CONCORDANCES .
EXHAUSTIVE CONCORDANCES (Part 1) .
EXHAUSTIVE CONCORDANCES (Part 2) .
WATCHTOWER BIBLE (A4.V.) APPENDIX .
WATCHTOWER BIBLE (4.8.V,) APPENDIX . .
TrE Ust OF WATCHTOWER BIBLE HELPS . . ..

BIBLE TRANSLATIONS . . . .

REASONS FOR DIFFERENT BIBLE TRANSLATIONS
OLDER BIBLE TRANSLATIONS IN CURRENT Use .
BIBLE TRANSLATIONS OF THE TWENTIETH CENTURY
FEATURES OF “THE EMPHATIC DI1AGLOTT” ., .
USES OF “THE EMPHATIC DIAGLOTT’ .
FEATURES OF THE “AMERICAN STANDARD VEeRSION”
UsES OF THE “AMERICAN STANDARD VERSION"

RELIGION

HisTORY OF RELIGION ., . e e
ANCIENT PRACTICE OF RELIGION e e e
THE BIRTH OF FUSION RELIGION . . . . .
FUsION RELIGION TODAY

THE RISE OF THE ROMAN CATHOLIC "HIERARCHY

THE CATHOLIC HIERARCHY DURING THE DARK AGES

PRELIMINARIES TO THE REFORMATION . , . .
THE REFORMATION (Part 1) . . . . . . .
THE REFORMATION (Part 2) .

HIERARCHY'S FIGHT AGAINST YOUNG DEMOCRACY
THE HIERARCHY AND MODERN DICTATORS

THE CATHOLIC HIERARCHY AND THE BIBLE '(Part 1)
THE CATHOLIC HIERARCHY AND THE BIBLE (Part 2)

THE HIERARCHY'S ORGANIZATION STRUCTURE
PRESENT KEASTERN RELIGIONS (Part 1) .
PRESENT EASTERN RELIGIONS (Part 2) .
PRESENT WESTERN RELIGIONS (Part 1)
PRESENT WESTERN RELIGIONS (Part 2)
JEHOVAH'S VINDICATION OVER RELIGION .

e
v e e e

LESSON

'S
=

-1
™y






Theocratic Aid
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Kingdom Publishers

CHAPTER I

ATTENTION,
KINGDOM PUBLISHER!

HE attention of Jehovah’s Kingdom publishers was
arrested ninefeen centuries ago by the rousing com-
mand: “Go, disciple all the nations, . . . teaching them
to observe all things which I have enjoined upon you.”
(Matt. 28:19,20, Diaglott) The words were uttered by
the Leader and Commander of all Christians, Christ Je-
sus. What were the ‘things which he had enjoined’ upon
those early Christians? Relative to the twelve apostles,
Jesus commanded: “Go, preach, saying, The kingdom of
heaven is at hand.” To seventy others he later gave similar
command and sent them forth to preach “The kingdom of
- God is come”. (Matt. 10:5-7; Luke 10:1,9) The army of
Kingdom publishers grew, and they all preached. That was
what was enjoined upon them. Hence that is what new
disciples as well as older ones were to be taught to observe
and do. Thereafter they did go into all the nations round
about and did teach others to observe the same command
of Kingdom announcement enjoined upon them. All were
attentive and respounsive to the commission to make dis-
ciples. - '
But what of this day? This same command comes down

through the centuries of time and reaches to Kingdom
7
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8 THEOCRATIC AID TO KINGDOM PUBLISHERS

publishers now upon the earth. That this is true is shown
by Christ Jesus’ own words concerning the last days for
which he foretold this work of discipling as one of the
signs of his second ecoming: “This gospel of the kingdom
shall be preached in the whole inhabited earth for a testi-
mony unto all the nations; and then shall the end come.”
(Matt. 24:14, Am. Stan. Ver., margin) As they preach
“this gospel” and make disciples of all the nations the
Kingdom publishers do a work of teaching, teaching others
to observe the same ecommands they obey.

They themselves are and must continue to be taught.
(Rom. 2:21) They are disciples themselves. “Disciple”
means a “learner”. Hence both veteran publishers and
newly gathered “other sheep” learn to worship and serve
their Creator. Spiritual Israelites and good-will “strangers”
are under the same law. (Num. 15:15,16) All of the as-
sembled ones, whether anointed or Jonadabs, obey the “one
ordinance”, namely, to preach the gospel as a Kingdom
publisher. Both groups rightfully point to the same com-
mission as their authority, which is recorded at Isaiah
61:1,2, and which is the commission of their Leader and
Commander. It is diseretionary with an individual as to
whether he will serve the Lord, but, once having made a
consecration to do God’s will, obedience to Jehovah’s com-
mands becomes mandatory. It is a matter of life or death.
Hence any provision that will aid in fulfilling the com-
mission has the serious attention of the Kingdom publisher.

As its name indicates, that is the purpose of this book.
It is provided by the Watchtower Society in the line of
duty. The commission placed upon Timothy by Paul now
rests upon the Society, namely: “The things that thou
hast heard of me among many witnesses, the same com-
mit thou to faithful men, who shall be able to teach others
also.” (2 Tim. 2:2) This ecourse of study is provided that
others may be well-trained teachers, teaching still others
to observe and do the words and commands of Christ Jesus.
A careful study of its contents by the Kingdom publisher
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ATTENTION, KINGDOM PUBLISHER! 9

will make him more efficient in meeting the exacting de-
mands of the Christian’s commission. It will aid him as he
publishes from door to door, on the streets, at back-calls,
book studies, and public meetings. It will enable the recep-
tive Kingdom publisher to gird up the loins of his mind
and wield with more telling effeet than heretofore the

“sword of the spirit” as he pushes forward in the work of
‘discipling the nations’.

The book is well named. It gives aid, and that aid is
Theoeratic because from the Lord through his organiza-
tion. His spirit or active force was at work in its produe-
tion. It is passed to his people through the “faithful and
wise servant” as “meat in due season” to strengthen them
in the work of gospel-preaching. The principles set forth
are in harmony with the logical mind, which Jehovah
created. It follows the principles exemplified in the most
sterling specimen of composition ever produced, God’s
Word, the Bible. Inasmuch as Jehovah inspired the Bible
writers, all its good qualities as to choice of words and
beauty of language and power of argument are attributable
to him. Also, his holy prophets not only wrote but spoke
as moved by his holy spirit, and this active force moved
them to make an effective delivery of God’s message. Log-
ical thinking and writing and effective speaking originate
with him. The principles relayed to the students of this
publication are the same as those exemplified in God’s
Word. Hence it is Theocratic.

In what practical ways does the book offer aid? The
Lord’s Word admonishes all Christians to study. This pub-
lication contains lessons showing how to do it. The Bible
speaks against babbling and wordiness. (2 Tim. 2:16; Job
38:2; Eeel. 5: 3; Matt. 6:7) These pitfalls are side-stepped
by the Kingdom publisher through a knowledge of how
to gather material and outline it for logical presentation.
The book goes farther than this., The material in the mind
does not make itself felt in gospel-preaching until it comes
out of the mouth. This training course will enable the
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Kingdom publisher to present these ideas in correct and
pleasing language with a minimum of words and maximum
of thought content. It will train one to speak out the truth
correctly on all occasions. “The Lord Gop has given me
a tongue [a well-trained tongue, Moffatt] for teaching,
that I may know how to succor the weary with a word.”
—TIsa. 50:4, Smith-Goodspeed.

Instruection is given in the conduct of hook studies, in
street witnessing, in door-to-door work, in congregational
meetings, and how to perform all this with Theocratic
tact. Thorough discussion is given concerning Bible helps,
and much information concerning the Bible itself and
the use of its various translations further aids the King-
dom publisher. Finally, a section appears on the sub-
ject of religion. Concerning Satan the Devil the apostle
Paul wrote to Christians at Corinth: “We are not ignorant
of his devices.” Certainly religion is Satan’s original and
main device in seeking to gain advantage over Jehovah’s
worshipers. All of this material will be of aid to the King-
dom publisher beeause it is especially adapted to his needs
in gospel-preaching. It deserves his attention.

To gain the Theoecratic aid offered, the Kingdom pub-
lisher must study this book. You cannot expect to read
straight through this book and retain all it contains. To
really grasp and retain its wide range of knowledge, you
must go slowly, and patiently make each individual lesson
the subject of your study and practice during the week for
which it is scheduled. In the pursuit of this course, as in
other Theocratic activities, the divine rule applies, ‘As you
sow, so shall you reap.” If you sow sparingly, then you
will reap sparingly. (Gal. 6:7; 2 Cor. 9:6) The converse
is true. If the Kingdom publisher sows bountifully, then
he will reap manifold benefits. In view of the crucial times
and the intensive campaign of education that is to be
carried on by the Lord’s servants, the importance of their
training as efficient Theocratic educators eannot be over-
stressed.
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ATTENTION, KINGDOM PUBLISHER! 11

The Kingdom work is increasing and expanding and ecalls
for greater and more efficient activity on the part of its
doers. Armageddon comes on apaee, yet the completion of
the Kingdom’s announcement must beat out the breaking
of Armageddon’s storm. Alongside the avalanche of the
Devil’s propaganda to sweep all peoples into his “new
world order” orbit, the announcement of Jehovah’s ever-
abiding new world is proclaimed with growing volume. If
there was reason to disciple all nations and preach the
Kingdom as at hand nineteen eenturies ago, at the time of
the King’s earthly sojourn, with how much greater reason
and urgency does the Christian’s commission press for ful-
fillment in these days when the King reigns enthroned in
heaven’s heights!

An efficient presentation of the Kingdom message is the
need of the hour. This is no time to fight as one who beats
the air. Concerning God’s anointed Kingdom publishers
his Word states: “Ye are an elect race, a royal priesthood,
a holy nation, a people for God’s own possession [a people
for a purpose, Diaglott] ; that ye may show forth the ex-
cellencies of him who called you out of darkness into his
marvellous light.” (1 Pet. 2: 9, Am. Stan. Ver.) And with
that “holy nation” the Lord’s “other sheep” are associated
as companions, subject to the “one ordinance”. God’s pur-
pose is to use his “possession” that the nations shall be
discipled and the Kingdom gospel preached. (1 Cor: 6:20)
That purpose will not fail, nor will those commissioned to
fulfill that purpose fail. There is no reason or excuse for
failure, because Jehovah God and Christ Jesus are their
Teachers and through the Theocratic organization they
send forth the necessary training to make the Kingdom
publishers succeed as ‘people for God’s purpose’ of gospel
preaching. (Aets 15:14) This book, Theocratic Aid to
Kingdom Publishers, is a vital provision to this end. There-
fore it deserves the attention of every Kingdom publisher,
Use it well!



CHAPTER II

CLASSROOM PROCEDURE

ACH company and unit of Jehovah’s Kingdom pub-

lishers will find it to their profit to pursue this course
of study as one of their group activities. The majority
of those attending the meetings at the Kingdom Hall are
active in field service. They have made a consecration to do
God’s will, and hence come under the terms of the Chris-
tian’s commission, It being mandatory upon them to fulfill
this commission, meek publishers who trust fully in the
Lord and lean upon him for guidance and direction and
strengthening help will desire to avail themselves of this
provision of Theoeratic aid. They will not wish to be found
rejecting any provision of Jehovah and thus come within
the class of persons who say by their eourse of action, “The
table of the Lorp is contemptible.” (Mal. 1:7) In eager-
ness and with appetites whetted for Kingdom instruction,
all will assemble at the classroom and partake of the course
as it is spread before them.

ENROLLMENT

Any brother, young or old, in the company or unit who
will show appreciation for the course by attending regu-
larly and studying .diligently the outlined material and
who will participate in the speaking assignments may en-
roll. Roll will be called at the beginning of each study
meeting, that a record of attendance may be kept. Any
who voluntarily and continually fail to attend will be
dropped from the enrollment. Each one enrolled will be
held responsible for presenting before the class the student
talks that may be assigned, Small companies composed en-
tirely of sisters who desire to avail themselves of the Theo-

12 :
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CLASSROOM PROCEDURE 13

cratic aid offered in this book may assemble each week and
read and discuss the lesson for that week. Before the read-
ing they may conduct the review on the lesson read the
week previous. In this way they will have a profitable
group study of the provisions of the course. There will not,
however, be any enrollment or roll call, nor will any give
student talks.

REVIEW

After roll call a ten-minute review will be held on the
instruction talk of the preceding week. In this book the
review is placed immediately following the instruction talk
upon which it is based. One week after this instruction
talk has been presented the review will be held. All students
enrolled should come prepared to participate. Examples,
when requested by the, review, should be looked up ahead
of time and be ready for quick presentation. These exam-
ples should be different from those used in the instruction
talk. If they are original it shows that the student has
made the material his own and is able to make practical
application of knowledge gained.

Not only those enrolled, but those sitting in on the course
are invited and urged to participate in the reviews. Though
sisters, due to Seriptural limitations, may not enroll in the
course, they should be very much interested in it, in attend-
ing its sessions, in gaining knowledge from the instruction
talks and student talks, and then in coming to the reviews
prepared to share therein. It is as much a provision for
them as it is for the brothers; for they, too, are Kingdom
publishers, and under the same commission. They must
fulfill it. And they, too, need Theocratic aid in the King-
dom publishing work. All those, in fact, who are anxious
to do God’s will and preach the gospel will not be absent
as the local company assembles for its course of “Theo-
eratic Aid to Kingdom Publishers”. Let each one, male or
female, participate to the full extent of the Lord’s pro-
vision for him; and, in the case of the reviews, everyone
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may share therein. The review will be conducted by the one
who gave the instruction talk on that material the week
previous.

INSTRUCTION TALK

This feature will follow the review and occupy fifteen
minutes. The speaker will cover the material of his assigned
lesson as contained in this book. It is essential that the out-
lined points of the lesson be covered, so that the review
the following week will be applicable. The one giving the
instruction talk, however, is not to merely read the ma-
terial presented in the book. He should study it carefully,
make it his own, and then present it to the group by the
method of delivery known as extemporaneous speaking.
If time permits the working in of additional examples or
illustrations, then the speaker should do this. The school
servant will present some of the instruction talks and
assign others to qualified enrolled brethren.

STUDENT TALKS

Following the instruction talk will come the student
talks. Bach one enrolled in the course will from time to
time present before the class these six-minute talks. Speak-
ing subjects will be designated by the Society, and the local
school servant will make a speecific assighment to those
locally enrolled. This assignment will be made at least two
weeks in advance. It will be the responsibility of the stu-
dent to make diligent preparation by carefully gathering
his material, outlining it, practicing its delivery in advance,
and then to be on hand at the assigned time to present it by
the extemporaneous speaking method. The school servant
should see to it that a speaking schedule is so made up
that all those enrolled are given an equal opportunity to
speak. ’

The student should look upon the opportunity to give
his six-minute talk as an oceasion to put into practice all
that he has learned in the course. He should realize that
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CLASSROOM PROCEDURE 15

it is only through application that theory and expounded
principle becomes of practical value. In addition to making
use of all the suggestions as to gathering material and out-
lining and presenting it, the student should give attention
to the timing of his talk. The subject upon which he is to
speak is important. There is much to be said upon it. He
should use his six minutes to the fullest advantage, weigh-
ing his gathered material and eliminating that which is
less important. There is enough important material on these
gpeaking topics to talk much longer than six minutes, but
the shortness of time allotted will dictate the amount to be
used and will train the student in selecting the strongest
and most relevant points. It will train him to spare words
and speak to the point.

Also, timing the delivery of a speech is a part of the
student’s training. For this reason it is advised that no
warning signal be given before the time is up. If the speak-
er has his delivery well timed, such a signal is only diseon-
certing and annoying. If it is not well timed, it causes the
speaker to make a last-minute dash for the finish line, and
an effective conclusion is lost. The school servant should
have someone time the student speakers, and when a full
six minutes has elapsed a signal indicating “Time’s up”
should be given, and the speaker, after he finishes that
sentence, should be seated. If he fails to make his coneclu-
sion, he has missed a very important part of his talk, and
in his next assignment he will be more careful of his tim-
ing, so that this important finale may not be chopped off
by the six-minute signal.

COUNSEL )

Counsel by the school servant will follow each student
talk, and is not to exceed three minutes. In presenting the
counsel the counselor should always be kind and consider-
ate. His points should be well taken and not picking at
minor matters. The counsel should be constructive. If a
student’s oral emphasis in a certain place was poor, the
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16  THEOCRATIC AID TO KINGDOM PUBLISHERS:

counselor should not merely state that the speaker failed
to use proper oral emphasis. He should repeat the phrase
or sentence himself, giving the correct emphasis and ex-
plaining why it is preferable. He might even have the
student repeat it after him. If principles of outlining have
not been followed the school servant should not tear down
the student’s presentation by saying he had no outline or
his coherence was faulty or the introduction or conclusion
was inadequate, but the instructor should point out the
specific fault in the student’s talk and show how the proper
application of outlining prineiples already learned would
correct the difficulty. If eoherence was lacking, let the in-
structor show what transitional words or phrases might
have been used to bridge the gap. In this way the instrue-
tor renders real constructive aid, and not only the student
speaker but also the other students and those sitting in on
the course are edified by such counsel.

Another point the school servant should watch in coun-
seling: Do not pick out all the faults, all the mistakes of a
speaker, small or large, and discuss them all. If the stu-
dent’s errors have been many, such a thorough going over
of them will tend to discourage. Rather than be exhaustive
in this respect, the wise counselor will pick out one or per-
haps two of the outstanding faults of the speaker and draw -
these to the student’s attention and instruct him to work
on these points in his next talk. Let both student and in-
struetor jot down this point or two. Then, when the student
comes up again for a six-minute talk, both can watch
these previous shortcomings. In other words, let the stu-
dent work on one or two things at a time, and, as these
shortcomings are erased, then the counselor should bring
other points of less offense to the student speaker’s atten-
tion.

It is also well for the school servant to give an encourag-
ing word along with his constructive criticism. If a speaker
has used good modulation or perhaps followed a very logical
outline, let the school servant comment on these points.
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But here again the counselor should be specific, showing
the whys and wherefores for his commendation,

The counselor should not exceed his time allotment. If
he picks out only one or, at the most, two points on which
to counsel he will never exceed his three minutes. It is not
his duty to give a rehash of the student’s talk., It is not
necessary for him to go over the points of the student’s in-
troduection or body or conclusion. If the counselor does this
not only will he exceed his own time limit and thus set a
poor example, but he will bury in a multitude of pointless
words what good counsel he does give. The counselor should
also remember that the purpose is not to make over any
individual to conform to one person’s ideas or to what may
appeal to one person. If a student wishes to present and
develop a subject in a certain way, then let the student do
it according to his personality. If he has chosen to develop
the body of his talk by reasoning from cause to effect, then
the counselor should view it from the student’s approach
and should counsel from that standpoint, rather than to
say the talk should have been constructed from effect to
cause or by topical arrangement or some other method. If
the student has followed a definite order in his presenta-
tion and followed it well, then the counselor should not
criticize because another method that appeals more to him
personally was not used. If, however, the student speaker
did not properly adhere to the method or combination of
methods of outlining which he used, then it is the counse-
lor’s responsibility to show him wherein he fell short and to
suggest the remedy.

Minor errors in pronunciation or grammatical construc-
tion are not the big things for the counselor to watch.
Rather the general effect of the presentation should be no-
ticed. Is the delivery sincere and earnest and convincing?
Does the speaker maintain audience contact by proper
use-of the extemporaneous speaking method? Do his facial
gestures show that he believes what he is saying and that
his mind is absorbed in the presentation of Kingdom truth
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rather than filled with coneern over the impression that
he may be making? Is the material of worth and informa-
tive and well organized, easy to follow? and does the speak-
er give it the emphasis and force required for the thought
content? These are big things that make an impression
upon the audience; and if these big, important matters as
to speech material and its organization and delivery are
effectively accomplished, then a mispronunciation or two
or a grammatical error will, if noticed, be readily over-
looked by the audience. The counselor has a key duty in
the course. Let him look well to it..

TIME OF STUDY

The time of meeting and the duration of each meeting
will be flexible, to meet local conditions. The time for the
meeting is suggested as following the weekly service meet-
ing, a fifteen-minute intermission being allowed for pub-
lishers to get literature and make other necessary field-
service arrangements. The length of study will likewise
vary with the loeal groups, depending upon the size of
enrollment. Bach student enrolled should speak once every
three months, and oftener if possible. In small companies
the student speakers will be able to have a turn at least
this often and still have only one student talk an evening.
In such cirecumstances the meeting would be 35 minutes in
length, as follows: roll call and closing prayer, 1 minute;
review, 10 minutes; instruction talk, 15 minutes; student
talk, 6 minutes; counsel, 3 minutes: total, 35 minutes.
Even in large enrollments no more than three student talks
should be scheduled for one meeting. Where three student
talks are given the course could easily be conducted in
50-minute sessions, as follows: roll call and closing prayer,
1 minute; review and instruction talk, 25 minutes; three
student talks with 2 minutes’ eounsel on each, 24 minutes:
total, 50 minutes. If the course is conducted after the
service meeting, then it is not necessary that it be opened
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with prayer. Both the service meeting and the school ses-
sion, however, should be closed with prayer.

SCHOOL SERVANT

This servant, in due Theocratic order, is appointed by
the Society. Those recommended for this position of service
by the local company committee of three brethren should
be those who speak good English and who seem to be best
qualified to administer this course of study. It will be the
duty of the school servant to act as chairman of the ses-
sion, call the roll, and give the counsel at the coneclusion
of each student talk. He will arrange for the assignment
of student talks to those enrolled. It will not be necessary
for him to handle all the instruction talks himself, but it
is recommended that he assign the majority of them to
competent enrolled brethren. It shall be his duty to see
that all matters pertaining to the course are carried out.

Let all Jehovah’s servants perform their part in the
above-outlined classroom procedure. And as they partake
fully of the Theocratic- aid offered let none lose sight of
the divine purpose, namely, to make His consecrated and
commissioned ones more proficient Kingdom publishers.



GENERAL

The ninety lessons of this book are grouped under
eight large section divisions, according to material.
In this section are five lessons of a miscellaneous
nature, in that they do not fall within the specific
scopes of the other sections. Also, they are partic-
ularly appropriate as opening lessons. The first one
clarifies the use of the index of this book, by which
the student may tap the storehouse of information in
these pages. The remaining four start the student off
on the right foot in study methods, and advance points
that will aid toward vivid and pointed student talks.

Lesson 1
INDEX OF “THEOCRATIC AID TO KINGDOM PUBLISHERS"”

Nineteen centuries ago Christians were admonished to
‘redeem the time’. (Eph. 5:16) If such a time-saving course
was important then, how much more so is it now in these
days of climax in gospel-preaching. Time once squandered
in the vanities of this passing old world of Satan is now
to be tenaciously held by the Kingdom publisher and wise-
ly used in fulfillment of the divine commission to preach
and teach. But to do this the publisher must be qualified
by preparation, by diligent study, that he may be an ap-
proved workman, trained to handle aright the “sword of
the spirit”. (2 Tim. 2:15) And this takes precious time.
Even in this God-approved use of redeemed time, however,
the Kingdom publisher will strive to get the most from
every minute spent in study.

This book is provided as a textbook of instruction for
ministers, to aid in qualifying them for fulfillment of their
commission. A study of its contents will take precious time.
But even so, this book recognizes the high value placed

20 *
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upon the time of the gospel-preacher by a time-saving pro-
vision within its covers. That provision is a very eompre-
hensive index. The instruction offered within these pages
is to enable the soldier of Christ to fight efficiently, and not
as one that ‘beats the air’. The index provided in the back
of this book is to keep him from ‘beating the air’ during
his study activity. If he desires information on a specific
point, he does not have to flounder aimlessly through these
pages till he finally runs across the bit of instruction. He
needs only to turn to the alphabetical listing of topical
words in the index and look up the point as expressed in
a key word, and there he will find given the page and
paragraph numbers that immediately open up to the search-
er the material the book has to offer on the point.

The use of the index can best be shown by illustration.
Suppose one enrolled in this course of study is assigned a
student talk on some religious false doectrine. He must
gather his material, organize it, and finally present it be-
fore the school group. In the table of contents he has noted
the titles of the 90 listed lessons, and remembers one on
gathering material. He may review its suggestions. That
may not be sufficient. The instruction offered there is of
a general nature. It refers to sources in a general way
without being very explicit as to how to tap these sources
for information. However, if he looks up “Gathering Ma-
terial” in the index he will find many references given there
that are outside this lesson on “Gathering Material”. These
many references will give him detailed and specific in-
struetions on how to gather material from many different
_sourees. Also, this book itself might have information that
could be used in the talk. Under such index references as
“Religion”, “Reformation,” “Roman Catholic Chureh,”
“Prinity,” and many others, the searcher would find much
material around which to build-his talk. The lesson titles
indicate the general material that is considered therein,
.but the index divides up into its many individual points the
material presented, and refers to occurrences of those
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points throughout the entire book, and not just to the
three or four pages of a single lesson.

Assume that the material has been gathered, and that it
has been outlined in acecord with the prineiples contained in
this book, which the student has searched out by means of
the index references on outlining. Preparation for delivery
comes next. Of course, there is page after page and lesson
after lesson telling about delivery; but the student cannot
spend precious time reading all this material just for this
one six-minute talk. So he turns to “Delivery” in the index,
and finds that broad subject broken up into more than
twenty-five specific reference-cues on the matter of delivery.
One of these points to several references on preparation
for delivery. Therchy he quickly traces down the informa-
tion he has needed on this oceasion.

He has given the talk. The counselor has ecommended him
on a point or two, and he feels encouraged. But the ecoun-
selor also pointed out two weaknesses: the conversational
quality was missing in bis delivery and his composition
was somewhat wordy. Some constructive counsel was given,
but limited time did not allow for thorough discussion of
the remedies. So once again the student goes to the index,
knowing that these are the two things he will be particu-
larly responsible for in the next student talk. Under “De-
livery” he finds several helpful references on “conversa-
tional quality”, and a word of caution on the “extreme of
conversational manner”. He knows the definite steps he
should take to remedy his weakness. His practice sessions
will be profitable. He likewise gains knowledge that will
help overcome his other weakness, wordiness. By such ref-
erences in the index as “Wordiness”, “Words,” and “Brev-
ity” he is edified.

The index will serve the counselor to good advantage.
He is to give constructive counsel. Carrying along the same
illustration, when this student speaker talks again the in-
struetor knows he was told to work on these two points.
He should use the index to become well informed on these
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weaknesses, and if the student does not overcome them the
counselor is prepared to offer constructive comment.

The usefulness of this index, however, is not limited to
the student speaker and the counselor, Neither is it limited
to the conduet of the course of study at the Kingdom Hall
of the local company or unit. Rather, its usefulness spreads
out to every Kingdom publisher and opens for ready access
the fund of information contained in the book Theocratic
Aid to Kingdom Publishers. Neither this book nor the use
of its index is hemmed into the narrow confines of the class-
room. It contains more than seventy-five pages on religion
directly. Much of this information ean be used to advantage
in the field work of preaeching. The section on Bible trans-
lations may present points that would be helpful on a back-
call. The index will tap that reservoir of factual material
without loss of time. Also, index -references on “Book
Studles”, “Street Witnessing,” and “Door-to-Door Preach-
ing” may give quick aid to the Theocratic publisher intent
upon improving his presentation of “this gospel of the
Kingdom”.

The foregoing serves to show the possessor of this hook
that he does not need to wait till a lesson is studied in the
classroom before he can draw benefit from it. Neither is it
necessary for him to read through the entire book con-
secutively before he can begin drawing upon its Theocratic
aid. This lesson on the index is presented at the outset for
the very reason of stirring the Kingdom publisher to use
this time-saving provision from the very start. The index is
provided for your constant use.

Review: 1. What admonition as to time still stands? 2. Can this
admonition be extended to study activity? 3. How does this book
recognize the high value of the Kingdom publisher’s time? 4. What
purpose does the provided index serve? 5. Illustrate how it might
be used by a student enrolled in the course. 6. In what way will
it help the school servant to fulfill his duties? 7. (a) What broader
use does this index have? (b) Illustrate. 8. Why does this lesson
appear first in this book?


Owner

Owner


24 THEOCRATIC AID TO KINGDOM PUBLISHERS

Lesson 2

HOW TO STUDY AND REMEMBER

“Study to shew thyself approved unto God.” (2 Tim.
2:15) Many times Jehovah admonishes his servants to
study. This lesson aims to aid in ways of studying and re-
membering. To study is to set the mind upon a subject to
learn it for future use. It means diligent mental applica-
tion, mental absorption, profound thought; it means to
ponder, to meditate, to dwell upon. It is the weighing of
new ideas against old ones. Such leads to the rejection of
the erroneous and the acceptance of the true.

Study piles up information in the mind; but some of it
slips out. Learning is valuable only if remembered. The
mind is the seat of memory, a remarkable storehouse of
countless impressions, associations, colorful pietures, vivid
imaginations, brilliant ideas, beautiful meditations, pleas-
ant tastes, fragrant odors, lovely touches, in faet, recollec-
tions good and bad as faithfully relayed to the brain by
the five senses. Messages are received through the senses
of smell, touch, sight, hearing, and taste, and the mind
draws its conclusions and ideas therefrom. How may they
be retained and made available for use when needed?

A child first learns by pictures and imitation, requiring
use of the several senses (it always wants to touch things
and put them in its mouth). Likewise adults learn most
readily by illustration and visual aids. Everyone can recall
vivid childhood memories. One can visualize the incidents
as though they had occurred only yesterday. Therefore the
secret is to get a clear mental picture of the subject, that
the impression may be vivid. Authors try to aid in this
conneetion by descriptive, picture-forming language.

Much of the Bible comprises historical scenes, prophetie
pictures, parables and illustrations. Therefore, when apply-
ing one’s mind to a study of the Seriptures, use imagination
and the several senses to vividly picture the subject. Even
exaggerate the picture in the mind’s eye, so that it will be
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vivid and strong. For example, consider the scene of Jehu’s
meeting with Jonadab (2 Ki. 10:15,16). Do not just
read words, but visualize! See Jehu driving furiously, legs
spread and braced, the reins wound around his hands. See
the fast steeds as they approach and slide to a sudden
stop in a cloud of dust. Taste the dust? Smell the sweating
horses? Touch their heaving sides as you overhear Jehu’s
conversation with Jonadab, just as a moment before you
heard the rumble of the chariot wheels and the pounding
horses’ hoofs. See the facial expressions, the extended hand,
Jonadab springing up, the lurching start, and the trail of
dust raised in the wake of the disappearing chariot. Hear
the noise dying away in the distance? Thus one has re-
sponded emotionally. One has seen more than a pantomime.
And the picture has more than sound effects. The senses of
touching and smelling and tasting have contributed their
part. One has lived the scene. The vision will stick. And
if one ties it in with events preceding and following, a
chain of events is formed and muech history remembered.
Stories or narratives (which are easily remembered) are
nothing but the association of a series of visualized scenes
or events, one leading to the next, And this leads us into
the next memory aid—association.

Lectures are remembered better when illustrated. Hear-
ing is backed by seeing, and the points are established in
the mind by two witnesses. The Lord’s people made use of
this in the photodrama. To a lesser degree they make use.
of it today by speech gestures. Add to hearing and seeing
the factor of association, and one has a third witness to fix
the points. A point of argument is difficult to visualize,
but it can be remembered by association, and the Iesson on
outlining the body of a talk advises this. Note not only the
association of points in new material, but also the asso-
ciation they might have with information already in the
mind. Tie new ideas to old ones. When the easily-remem-
bered old one is recalled, it brings forth the new one with
it.. Everyone knows how thinking of or seeing one thing
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oftentimes makes him remember other things. For example,
the sight of a lion might make one think of a king, justice,
the “Lion of the tribe of Juda”, Samson’s exploits, Daniel’s
peril, ete. That is the result of association.

In studying do not memorize words, but grasp ideas.
Memorizing is laborious and artificial. Whenever it be-
comes necessary to reproduce a previous thought, one
should not be burdened with recalling exact words, but
should recall the thought or idea through association and
mental pictures made at the time of learning it. Then put
it in words suitable to the occasion. In memorizing one links
one word to another and has to recall many words to re-
produce one complete thought. Rather, get the idea in the
mental grasp and let the linking and the association to-
gether be of thought units rather than of words. Thus
more is remembered, and more easily.

For effective reading sit down comfortably and relax.
Dismiss outside thoughts and focus the mind upon the one
subject. Be keenly interested. Visualize as you read. Let
the unfolding subject form a chain of thought by linking
the main points and thus holding the development of the
central theme in mind. Associate previous thoughts and
ideas with those under consideration. Grapple with ideas,
not individual words. One might underscore the prineipal
point in each paragraph, if the publication is his own.
Upon ecompletion of the whole chapter see whether you ean
reconstruct the whole argument from the points under-
scored. As one progresses in reading he should pause occa-
sionally and ask himself questions to see whether he has
grasped the full thought. Let the mind toy with the new
thought and become used to it. Then it will stick.

Review and more review is another vital requirement.
One can review in ways other than just study at a desk
(though this should be done). When alone and at leisure
let the mind recall and dwell upon recently learned truths.
Review by discussing things with others. God’s Word stress-
es the need of repetition : “To repeat . . . is the safe course
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for you.” (Phil. 3: 1, Twentieth Century) “I seek to revive
in your sineere minds certain memories, so that you may
recall the words spoken beforehand.” “You are filled with
knowledge. . . . Still, by way of refreshing your memory,
I have written to you.” (2 Pet. 3:1,2, Weymouth; Rom.
15:14, 15, Moffatt) The imperfect human creature is prone
to forget; to be, as it were, a ‘leaky vessel’. Hence things
must be reviewed, lest they slip from mind. (Heb. 2:1)
That is why these lessons have reviews.

Study is a great joy but it is also a weariness of the flesh.
For many concentration is a hattle. Break periods of con-
centrated study by some physieal chore or a short walk in
the fresh air. The mind thus relaxed and refreshed, it will
work with renewed energy, vigor and efficiency. A tense
mind, like tense museles, does not work well. The relaxed
mind is the thinking and remembering mind.

Hence, as you add to your mental storehouse file away
new thought treasures by mental pictures, well visualized,
recorded by as many of the five senses as possible. Strength-
en them by review. Group them with associated subjects.
Though our minds be leaky vessels, having studied as above
suggested and thus done our best, the Lord through his
spirit will make up for our feeble memories.—John 14: 26.

Review: 1. Why should the Theocratic minister study? 2. As
study adds to knowledge, what becomes the problem? 3. (a) What
is one secret to remembering? (b) Explain how you inight visual-
ize a Bible event. 4. What means may be used to remember points
of argument? 5. Should words be memorized, or what? 6, What
memory aids may be used when reading? 7. Why do these les-
sons have reviews? 8. Why break periods of concentrated study?

Lesson 3

“UNLEARNED AND IGNORANT MEN”

This subject is based on the seripture of Aects 4:13:
“Now when they saw the boldness of Peter and John, and
perceived that they were unlearned and ignorant men, they
marvelled; and they took knowledge of them, that they
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had been with Jesus.” Does this mean education for Theo-
cratic ministers is of no value? or what is the sense of
“unlearned” and “ignorant” as above used?

The Pharisees knew that Peter and John’s ministerial
voeation was not obtained because of study in the seat of
higher learning such as they occupied. Peter and John
took a course of action altogether different from that of
the Pharisees. They practiced what they preached. They
were not like professional theologians. Peter and John had
gone to no college of higher learning, but as fishermen they
knew the simple truths that lead to Christ. Therefore they
forsook their fishing profession and took up a new voca-
tion, that of preaching the gospel of the Kingdom.

In Parkhurst’s Greek and English Lexicon it is shown
that the Greck word for “unlearned” is agrdmmatos, which
literally means illiterate or unlearned and is applied to
mean they were ignorant of the Hebrew Scriptures. Peter
and John had been fishermen. Undoubtedly they could read
and write, and they spoke the Aramaie language well, whieh
was the common language of that day. They were un-
learned, however, in the Hebrew tongue. But this would
not mean that they were ignorant of the Word of God.
One recalls that Andrew, Peter’s brother, who would prob-
ably have the same education as Peter and John, said: “We
have found the Messias [Messiah].” (John 1:41) This
shows that he must have been sufficiently acquainted with
the propheeies to recognize Jesus as_the Messiah, even
" though unlearned in the Hebrew tongue. Those seribes and
Pharisees who had the learning of Hebrew and were pro-
fessional theologians did not recognize the Messiah, It is
not the worldly-wise that are chosen: “God hath chosen the
foolish things of the world to confound the wise.”—1 Cor.
1:27.

In John 7:15, the record states, “The Jews marvelled,
saying, How knoweth this man letters, having never
learned ¥’ Here Jesus had been preaching to the Jews and
he showed his familiarity with the Hebrew Scriptures, but
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they knew that he had not taken a course under the Phari-
sees; ‘he was a carpenter’s son. Luke 4: 16, 17 clearly shows
that Jesus was fully acquainted with the Hebrew lan-
guage, but there is no record that he went to a school of
higher learning to gam this knowledge

As to the expression “ignorant” in Aets 4:13. This word
comes from the Greek word ididtes. The English word
“idiot” comes from this Greek word, but in the apostles’
day the word ididtes had a meaning very different from
“idiot” in the English language of today. The real mean-
ing of the word, according to Parkhurst, is “a common man”
as opposed to a man either of power or of education or
learning; “a person in a private station.” It has the mean-
ing further of “being uninstructed, unskilled, unlearned”.
‘The apostle Paul admits that he may not have used the
very best of speech in his expression of the Lord’s Word,
although he was not an “ignorant” man. “But though I be
rude [idiotes] in speech, yet not in knowledge.” (2 Cor.
11:6) Here it is shown that Paul’s speech may not have
been the classical Greek, and therefore to those of much
higher learning in the Greek it may have appeared rude,
but he does say that he was not ignorant in knowledge, for
this he had from God.

Hence Peter and John, though unlearned in Hebrew and
‘classical Greek and just ordinary “common men”, did
know the prophecies, recognized their fulfillment by the
Messiah, and walked with Jesus and learned from him.
In their talks among the people they accurately quoted the
prophets and the words of Jesus. Because Peter and John
did this the seribes and Pharisees marveled.

The obligation to preach the gospel of the Kingdom falls
upon all creatures who have made a covenant to serve God.
These are not the learned men, the all-wise, and men of
high station, but the poor of this world, the “common man”.
Tt makes no difference whether the individual speaks Eng-
lish, Greek or Spanish well; it is his knowledge of God’s
Word that is all important. He can improve his language
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if he will try, and he should, but one who is well versed in
the Seriptures can fulfill his covenant with Jehovah God
and comfort those that mourn. One should not be ashamed
to represent the Lord because he does not have a better
education, which education the world offers. Rather he
should now study and improve his speech, and let his light
shine. It will not be the gracious words that flow from one’s
lips or the smooth speech that will attract the people of
good-will, but it will be his knowledge of the Seriptures,
not his knowledge of the things of this world, for in all the
latter one may be ignorant, unlearned, just the common
man. One may be elassed as an “idiot” because of his igno-
rance in mathematics, science and many other things of
higher learning. But it will be noted of the Theocratic
minister in the courts, in house-to-house witnessing, and in
the home book studies, that he has walked with Jesus, in
that he knows God’s Word and follows in Jesus’ footsteps.
The wise of this world marvel, even as they speak of Jeho-
vah’s witnesses as “unlearned and ignorant men”.

Review: 1, What questions might Acts 4:18 raise? 2. How did
the course of Peter and John contrast with that of the scribes
and Pharisees? 3. What is the meaning of the word “unlearned”
in this text, as shown by the Greek original? 4. In what respect
did such “unlearned” men show themselves wiser than the scribes
and Pharisees? 5. What shows that Jesus was fully acquainted
with the Hebrew language? 6. (a) From what Greek word is
“jgnorant” translated? (b) Contrast its meaning then with its
meaning today. 7. (a) In what sense did Paul apply this word
to himself? (b) How did he show it could not mean ignorant as
the term is commonly understood today? 8. (a) Whom does God
choose as his ministers? (b) What should they do to make them-
selves better ministers? 9, Wherein will they cause the wise of
this world to marvel? .

Lesson 4

BIBLE CHARACTERS

James in his general epistle said: “Take, my brethren;
the prophets, who have spoken in the name of the Lord, for
an example of suffering affliction, and of patience.” After
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a lengthy discussion of many different Bible eharacters,
the apostle Paul declared: “Wherefore seeing we also are
compassed about with so great a cloud of witnesses, let us
lay aside every weight, and the sin which doth so easily
beset us, and let us run with patience the race that is set
before us.” This shows the purpose of considering Bible
characters. Faithful ones furnish good examples to be fol-
lowed; unfaithful characters stand as a strong warning
turning Christians away from an evil course. Things writ-
ten beforehand are typieal, and many of the characters
playing their parts are typical. Hence, discussion of them
is doubly instructive. ‘

Study all the information available on the character. By
use of the concordance locate all Bible discussion on him.
Then go to the Watchtower publications and search out
additional information by use of the indexes. Get a clear
picture of the character, his disposition and traits, and the
events of his life. Then make him come to life before the
audience. Make the hearers see him clearly, so clearly that
they will wish to follow his course if a faithful character
or turn from him in disgust if an unfaithful one.

There may be many events in which the character figures,
but if one main event can be chosen and made outstanding
it.should be done. Some characters have only one or two
events related concerning them. Others have many. Try
to organize the talk so that incidental events will lead up
to a main one which will serve as a climax. If one event is
not highlighted, but several are given equal importance,
then an effective climax is difficult. A good example of
making outstanding one event is the Bible character arti-
cle on Boaz. (December 15, 1944, Waichtower)

The opening of this article also illustrates a form of con-
struetion to be used, namely, description. Generally, Theo-
cratic ministers use exposition and argumentation. As a
rule they have little need for narration and description.
But the Bible-character talks are the exception to the rule.
Vivid deseription adds to the méntal picture. It catches the
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mood, gives the impression ; in short, it makes the character
live. The article on Sisera in the April 15, 1944, Watch-
tower, page 127, the second paragraph, paints a sharp pie-
ture. Not only make description give mental pictures to the
mind, but also cause it to play upon the senses of the audi-
ence. For example, the October 1, 1944, Waichiower says,
on page 303 : “Blind to everything but the prospects of get-
ting her hands onto the tinkling pieces of silver, mercenary .
Delilah is revealed in the very next verse of the divine
record as importuning Samson to confide in her the secret
of his strength.” Can’t you hear the shekels tinkling? If
one chooses words that affect the senses, his audience will
be much more able to feel with the character and be affected
by the character.

One must show the chief traits of the character. Doesn’t
the above-quoted sentence cause Delilah’s mercenary trait
to stand out? Determine the characteristies as disclosed by
events or surrounding circumstances. An example of de-
termining the trait of a person is shown in the article on
Rahab, wherein it states: “The Divine Record discloses that
she was no idler, but industrious, as evideneced by her
roof top’s being covered by flax and a stock of crimson
thread in her house.” Many times such incidentals pro-
vide a key that unlocks the character’s disposition. And as
events related in the narrative disclose the characteristies
of that person, draw out such information.

Now as to narration. All are acquainted with the need
of close continuity and connecting links in argument, how
one must advance from one point to the next and also keep
the .argument progressing. In narration, instead of going
from one point to another step by step the speaker goes
from scene to scene, from event to event. And just as one
cannot let the development of an argument drag, he must
certainly not allow the story to slow down. Move quickly
from scene to scene. Relate the events, give vivid deserip-
tion, and move on. If the oceasional use of brief dialogue
will give warmth and life to the character, use it; but do
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not stop for explanations or prophetic applications. Keep
the action rolling from one scene to the next. It is action
rather than logic that one wants; so don’t interrupt the
story. Let it move on unhindered to its climax. Short, pithy
sentences will quickly bridge a gap of years in the charac-
ter’s life, if that be desired. Note the speed and scope of
events in verses 33 to 38 of Hebrews 11. One picture hardly
flashes to mind before it is erowded out by the next, and
the scenes race by. The language is stripped for action, no
descriptive adjeetives, no gloss, each word and phrase tell-
ing volumes. Such choppy, clipped phrase is the way to
cover ground. It strongly affects the senses and rouses ex-
citement, and plays its part in Bible-character talks. Then
when main events loom up that are to be highlighted slow
down to describe them and let the hearer’s mind fix itself
upon them,

In the conclusion, however, give point to the relation
of these events and the traits of this character by giving
the .prophetic application if the Lord has revealed it. How-
ever, do not try to interpret the Secriptures. God is the
Interpreter ; the Watchtower Society is the channel. If the
character has been explained, then at the end of the talk
give the application. The application should be very brief,
else it will detract from the character presentation. Let
the character picture remain standing as the dominant
thing. After the climax arrives, the end should not be far
behind. Know when to stop.

How might the introduction be framed? If the applica-
tion is known, the introduction might eall attention to it.
If the character has an outstanding trait, this trait might
be embodied in the introduction. The apostle Paul em-
phasized a particular trait in his discussion on Bible char-
acters (Hebrews 11). He wove into his one chapter many
different characters, and he cited their activities, but it was
all to establish one quality commonly possessed by all of
them, namely, faith. He introduced the discussion by de-
fining that term. Or one might frame the introduction ac-
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cording to the main event to be stressed, as in the article
on Boaz, previously mentioned.

Thus one should introduce, develop, and conclude talks
on Bible characters.

ReEview : 1. Why is a consideration of Bible characters doubly
instructive? 2. What should one do by way of preparation for
such talks? 3. (a) When a character is involved in many differ-
- ent events, what should one try to do in the discussion, and why?
(b) Illustrate how to do this in the case of some prominent Bible
character. 4. (a) What form of construction will be needed in
these talks, and why? (b) Give an illustration of its effective use.
5. (a) By what means may one discover the traits of a Bible
character? (b) Give an illustration. 6. What suggestions are
given with respect to the use of narration? 7. (a) What should
be avoided in the body of the talk but if possible given in the
conclusion? (b) Why should its coverage then be very brief?
8. (a) How might the introduction be framed? (b) Give examples.

Lesson 5

CONDENSING

“Let thy words be few.” (Eeel. 5:2) To condense or sum
up in a few words was an art which Jesus used to good
effect: “You must always treat other people as you would
like to have them treat you, for this sums up the Law and
the Prophets.” Wordiness He econdemned, saying, “Do not
repeat empty phrases as the heathen do, for they imagine
that their prayers will be heard if they use words enough.
You must not be like them.” (Matt. 7:12; 6:7,8, Goodspeed)
At times extreme condensation is desired. It sharpens the
vital points and makes them stand out. To this day God’s
ministers have use for the art of condensing.

Several words denote a condensation or summary, such
as abridgment, abstract, brief, synopsis, conspectus, epit-
ome; but, of all these, epitome denotes the briefest possible
condensation. An epitome gives the main ideas and follows
the outline of the original, but strips from it much detail
and deseriptive and illustrative material, leaving the bare
skeleton. But the parts of that skeleton-like epitome must
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be held-intact by connecting and binding words acting as
joints and sinew. The main problem in epitomizing is, What
are the main thoughts? And even in expressing these, epit-
omizing is most miserly with words.

God’s servants do not wish to ‘darken counsel by words’.
(Job 38: 2) They have need for epitomizing daily in gospel-
preaching. Few words, yes, but how to put one’s thoughts
in pithy phrase is the problem. Practice is essential, and
this course will open opportunities for it. But to realize
the most therefrom one’s efforts must be directed by con-
structive counsel. Certain portions of the Bible are to be
epitomized, to supply the practice; the following sugges-
tions are offered, to supply the counsel.

(1) GIVE NOTHING IN THE EPITOME THAT IS NOT IN THE
ORIGINAL. If one is to epitomize Exodus, he should not go
to Deuteronomy for information. Stick to the portion as-
signed. Condense; do not enlarge upon. The very nature
of epitome rules out going into fulfillment or interpreta-
tion. Such would be going outside the original. Just eon-
dense what is there; that is all.

(2) DISCOVER THE AUTHOR'S OUTLINE AND FOLLOW IT
CLOSELY IN THE EPITOME. One might do this by eondensing
every paragraph to one sentence and then writing it down.
Not all such one-sentence condensations will be main head-
ings. Sometimes two or three paragraphs can be grouped
together and condensed into a single sentence. Finally, do
not rearrange the ideas. If one does, he will not be following
the outline of the original. Remember, condensing, not re-
shuffling the material, is the aim ; so follow the same order
that the original does.

(3) GIVE ONLY THE MAIN EVENTS AND IDEAS. Omit or
condense unmercifully all illustrations, repetitions, deserip-
tions and explanations. Sometimes a paragraph may be
largely deseriptive gloss or incidental detail; it might be
eliminated entirely. So doing, only the author’s treatment
and his conclusions will remain standing, sharp and clear.
The epitome must not be weighed down with excess baggage.
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(4) OBSERVE THE LAW or PROPORTION. Condense all parts
of the original on the same scale. All of the seriptures are
important. Just because one understands one part and not
another of his assignment is no excuse for him to squander
time to discuss the part understood and slight the other.
He is not to interpret, anyway. A warning: There is an
inclination to reproduce too many details in-the early part
of the epitome and, when the fleeing time is noted, skim
over the rest. Only by rigidly allotting in advanece the time
to be devoted to each point of the outlined material can
one hold himself to the law of proportion.

(5) Do wor ust arcaAlc EwncrisH, The author’s lan-
guage may be used somewhat, but it should be avoided
when his thought can be precisely expressed in other words.
Jehovah is the author of the Bible; he used various men
as writers. They spoke in the language of their day, not
some dead tongue. Just because the King James Version is
in archaic English does not mean that epitomes thereon
must be in archaic speech. Nothing out of date expresses
to moderns the language of the original. The original was
not written in English, but in the everyday speech of the
people of that time, that they might understand. There-
fore, in Bible epitomes do not use archaic English.

(6) MAKE COMPLETE AND CONNECTED SENTENCES AND AIM
AT A UNITED WHOLE. First one should read his assignment
for epitomizing in the American Siandard Version (or the
English Revised Version), and grasp its contents. Fix firm-
ly in mind the essence of that whole book of the Bible and
especially of the assigned portion. Thus knowing the gen-
eral trend of the book, the epitomizer will keep it in mind
as he seeks out the author’s outline within his assigned por-
tion. In that way, all epitomes on one book will tie in to-
gether and will make a united whole. Go through the as-
signment paragraph by paragraph, summarizing in a sen-
tence the gist of each, having in mind always the predom-
inating theme of the book. That part of the Bible which
is written in prose the American Stendard Version divides
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into paragraphs. But poetry is more difficult to epitomize,
for it is not written in paragraphs, and is already very
condensed. But even in this case a careful analysis of the
material will disclose the theme-developing points to be
stressed. Assuming that the one-sentence summaries of the
paragraphs have been made, then gkillfully and with con-
tinuity blend and conneet them together into a. logical
whole. The briefest possible condensation will be the result.

(7) FAvOR SENTENCE CONSTRUCTION THAT IS SHORT AND
VIGOROUS, PARTICULARLY IN NARRATING EVENTS. Sentence
style is of vital importance in epitomizing. This is doubly
true where time limitations must be considered. The fewer
the words, the shorter the time required to speak them,
and the better the epitome. Hence aim for sentence con-
struction that is short and pithy, that snaps out the ideas
with flashing rapidity. Prefer short Anglo-Saxon words.
Strip the speech of redundancy. Make each word do a
maximum of work. Each sentence tersely expresses its
thought, and hard on its heels comes another, and another.
Ground is covered fast, and the audicnce’s mind races over
the assigned material with the speaker.

If the student follows the suggestions made herein, he
will find epitomizing much easier, and ‘his words will be
few’, filled with meaning and foree.

Review: 1. Why must a minister of the gospel know how to con-
dense? 2. What is an epitome? 3. Why must one not give anything
in the epitome that is not in the original? 4. How may one dis-
cover the outline of the original? 5.In composing an epitome,
what should be done with illustrations, repetitions, deseriptions
and explanations? 6. What temptation and what danger should
be avoided in' order to observe the law of proportion? 7. Why
should the archaic English of the King James Version be generally
avoided? 8, What procedure was outlined in the gixth suggestion?
9. (a) What type of sentence construction is valuable in epitomiz-
ing? (b) To what type of material does it particularly lend itself?

E ]
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DELIVERY

The term “delivery”, as here used, means the act
of utterance; also, the mode or style of utterance in
speaking. This section offers general counsel on how
to present material effectively, whether on the speak-
ing platform or in everyday conversation. Such essen-
tials to good delivery as poise, gestures, and the de-
velopment and proper use of the voice are considered.
That difficult task of good, expressive reading aloud
comes in for treatment. ANl the instruction of this
section aims toward the amplification of the material
being spoken, and not the exhibition of the speaker.

Lesson 6
THE MOST EFFECTIVE MANNER OF SPEAKING

The spoken word, effectively used, is more powerful than
the printed appeal. No print ean stir the emotions and move
to action for good or evil like the human voice, when used
expressively. This power of speech is deseribed in Proverbs
in these words: “Death and life are in the power of the
tongue.” “The tongue of the wise is health,” and “A whole-
some tongue is a tree of life.”—Prov. 18:21;12:18; 15: 4.

The most effective manner of speaking is not.so much the
result of mastered rules of public speaking as of the spirit
of speaking. Christ Jesus loved the people of good-will who
came to hear his gracious words. Mark tells us: “Jesus,
when he came out, saw much people, and was moved with
compassion toward them, because they were as sheep not
having a shepherd: and he began to teach them many
things.” (Mark 6: 34) No wonder their hearts burned with-
in them as he talked to them.

If the speaker’s heart is warm toward his hearers, they
will respond. They will weleome him, If he is interested in
them, they will listen with interest in his message. If he is
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cold toward them, they will be cold toward his message.
His attitude is contagious. The audience is a mirror, reflect-
ing the speaker’s own attitude and behavior: if he goes
through his speech in a cold, indifferent and perfunctory
manner, as if he had a disagreeable task to perform, they
will, with him, be thankful when he is through. So it is
seen that it is the spirit or mental attitude of one’s speak-
ing that determines whether his manner of delivery is good,
or not so good, or downright bad.

How often is a speaker heard who by his indifferent
manner of delivery makes the impression that he has noth-
ing worth-while to deliver and that he doesn’t care at all
to deliver it! He ignores his hearers, doesn’t look at them,
stares sometimes over their heads with a faraway look in
his eyes, and to this he adds a faraway ring to his voice.
That kind of performance isn’t delivering a talk at all. In-
differently he simply dumps the material into the air. His
talk is a monologue. There is no manifest desire of com-
munication, which is one of the primary essentials of good
speaking, the desire to give with full hands the riches of
knowledge and understanding of Jehovah’s marvelous pur-
poses.

A modern audience wants the speaker to talk to them
just as directly as he would in a chat with one of them
personally, and in the same general manner that he would
employ in speaking to one of them in conversation, but
not with the same amount of foree. Otherwise, he would
“hardly be heard by all. The ideal and most effective manner
of delivery is the conversational tone and inflection, uttered
with sufficient power to be easily and clearly audible in the
farthest corner without straining the ears. In other words,
use an enlarged or intensified conversational tone.

In doing this avoid becoming declamatory, using a grave
lecturing tone, and bombastic oratory. Humanize your in-
flection ; use colorful conversational tones, but enlarge them,
not merely by greater volume (that alone will not be suffi-
cient), but by intensified expression. One can read fine print
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a foot from the eye, but it takes large and bold letters to be
seen across a hall. »
When delivering a speech this might help to acquire a
conversational tone: Pick out some friendly person in'the
audience and converse with him for a while. Better, pick
out several, in scattered positions, and converse with first
one and then another. This serves the speaker’s purpose,
and yet it does not embarrass any one individual, as the
centering of full attention on one might do. Also, the speak-
er’s gaze turning to these scattered positions takes into its
sweep the entire audience, and they do not feel ignored.
But let the speaker imagine that the one he has singled
out has asked a question and that he is answering it. This
will make him speak more conversationally and more di-
rectly. He may even go so far as actually to quote such
imaginary questions and then answer them. For example,
in the midst of one’s talk he might say, “Now you ask, “What
proof is there for the assertion that religion and Christian-
ity are opposed to each other? Well, here is the proof.”
And then go ahead and give it. Nobody asked that question,
but such an imaginary rhetorical question enlivens the
talk. It changes the speaker’s inflection completely. He be-
gins to be conversational. If he speaks without restraint,
with genuine enthusiasm, avoiding the outmoded oratorical
delivery, he will be natural and colorful and expressive.
He should put all his heart into his words. If he does
this, his audience will hardly be conscious of his minor
shorteomings. The same truth was well expressed by some-
one stating, “The essence of a good speech is that the speak-
er has something to say which he really wants to say.”
Right here is where many a speaker fails. ITis expression
is motivated by no apparent convietion ; no desire to convey
his faith is burning in his talk; there is no powder behind
his shot. In other words, his delivery lacks spirit. It has no
punch or drive. He is an eight-cyclinder motor hitting on
two or three. Not all eylinders are sparking. He doesn’t
talk as if the message of God’s “Kingdom at hand” were
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very vital to him; so, naturally, the audience doesn’t pay
much heed to his words. The sentiments of an audience are
simply the echo of the talk. If one is reserved, they will be
reserved. If one is only mildly interested in his message,
they will be only mildly concerned. But if one is in earnest
about what he has to say, and if he says it without repres-
sion or restraint, with conviction, feeling, force, and en-
thusiasm, they cannot keep from catching that spirit to a
degree.

The word “enthusiasm” is borrowed from the Greek en,
which means “in”, and Theos, which means “God”. It means
literally “in-God” or “inspired by God”. In other words,
the most effective manner of delivery for a witness of the
Theocracy is to speak enthusiastically without restraint,
filled with Jehovah’s spirit. We are admonished in his
Word: “Quench not the spirit.” (1 Thess. 5:19) That
means, after having received his spirit, to make free and
full use of God’s grace given unto us.

Review : 1, Prove that above all it is the spirit or mental attitude
of the speaker that determines the quality of his speaking manner.
2. Does an indifferent speaker really “deliver” a talk, and why?
3. How does a modern audience want the speaker to talk to them?
4. When addressing more than a few persons, what must the speak-
er add to his informal and conversational tone, and why? 5.1In
doing this, what oratorical mistake must be avoided? 6. What
helps to acquire a conversational tone and informal directness
when addressing an audience? 7. (a) What must be the speaker’s
desire with respect to the material he h#s to deliver? (b) If -
this is lacking, what is the result? 8. What, then, is the most effec-
tive manner of speaking for Jehovah's w1tnesses"

Lesson 7

BASIC PRINCIPLES OF GOOD SPEECH

The primary purpose of Biblical speaking is the praise
and exaltation of Jehovah’s name through communication
of thought in order to convinee by intellectual appeal, by
reasoning or argumentation; to make the hearers beliéve;
and then to stir them to action or works of faith by emo-
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tional appeal, that is, by an appeal to their noblest feelings,
or to the hearts of the hearers. In other words, the purpose
of public speech is the communication of truth, and that
in a vigorous, moving manner.

In sharp contrast with worldly public speakers, Jesus,
who spoke as never before a man did, made himself of no
reputation. He never endeavored to draw attention to him-
self. Isaiah, ecenturies before Jesus Christ became the man
Jesus, prophesied of him and his way of speaking: “He
shall not cry, nor lift up, nor cause his voice to be heard in
the street [for public exhibition].” (Isa. 42:2) Isaiah did
not mean to say that the Lord never spoke with a loud voice.
On many oceasions he addressed vast multitudes of people,
and that in “streets” or public places. John 7:37 reads:
“In the last day, that great day of the feast, Jesus stood
and ecried, saying, If any man thirst, let him ecome unto
me, and drink.” Meek and lowly in heart as he was, he did
not exhibit himself and his extracrdinary qualities as a
speaker by showy oratory aimed at provoking applause;
nor did he exhibit his humility by speaking in a low, sweet
and almost inaudible voice. He was a man and spoke as a
man, and as a man should. He came to earth to glorify his
Father, and his speeches were aimed toward that purpose.

This does not mean at all that one should use thunder-
ing tones all the time. The main purpose of good speech is
more than to make the audience hear by shouting. Make
them sit up and listen; and more than listen, make them
understand; and even more than understand, make them
act. If a speaker fails to win that ultimate response, which
should be the aim of all good speaking, his efforts are
wasted, even if in leaving the auditorium the people say,
“What a speaker!”

The chief means to convince and stir an audience is
warmth or enthusiasm of delivery. In other words, one
should put his heart, his entire heart, into his talk. This is
the essential of all essentials of good speaking. How can
one expect to warm up his audience if he is not warmed up?
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Only if he speaks out of the abundance and overflow of
his heart will his words go to the heart of his hearers. If
some in the audience doze off, the speaker should be the
one first waked up.

Use proper volume, One will if he speaks with enthusiasm.
If he speaks in a small room he should not shout: it will
be unpleasant. If he is in a large auditorium he should not
be soft-spoken: he will not be heard. Use proper volume
and be easily understood by all.

Then be distinet. Without clear articulation one will not
always be easily understood by all, though he might be
heard by all.

Use modulation. That means contrast, a eonstant change
of pitch, pace, and power. Now to illustrate this: If one
speaks constantly in a high pitch he will “get on the nerves”
of his listeners. If he constantly uses a low pitch he will
be boomy and depressing. If he does not change his rate
of delivery when he has to express something that should
either have ’‘emphasis or be spoken as in parentheses, his
pace will be so even it will lull his audience to sleep. Only
variety and color, a constant change of volume, foree, pitch
and tempo, will hold interest and keep all awake.

Something very important in holding the attention of
the audiénce is pauses, which are one of the means of modu-
lation or contrast, here of contrast between sound and
silence. The talks of beginners usually suffer from lack of
pauses. Beginners seem to dread them, and therefore they
rattle a speech through. They seem to fear that if they
pause the audience might think they are through and will
get up and leave. By a constant flow of words they try to
prevent such a thing. Yet thus they rather invite a general
exodus.

Then, use right sense stress, or proper amount of em-
phasis placed on the right, that is, thought-containing,
word or words. Avoid lack of stress. Avoid overemphasis.
Do not give the same amount of stress to everything uttered.
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If one does, how will his hearers know what is of out--
standing importance?

Another means to hold the attention is appropriate facial
expression and gestures. In keeping with the message, be
pleasant and genial, serious and in dead ecarnest, aroused
and righteously indignant. Let the import of the spoken
words be reflected in voice tone and facial expression. A
speaker who does not show seriousness in delivery of a seri-
ous message will find that neither he nor his message will be
taken scriously by his listeners. The continuously grinning
and beaming speaker is a shallow bore. The material should
determine the speaker’s mental attitude and facial expres-
sion. Ocecasionally, by some spontaneous humorous remark,
one may make his audience laugh. Such oecasional laughter
may add some spice to the speech. Do not studiously avoid
it, neither misuse the educational platform for telling funny
stories. Leave that to vain worldlings. Likewise in the use
of gestures, do not make an exhibition of self by over-
working them, but let them be tastefully used to add force
to the spoken word.

An execllent-means for holding the attention of an audi-
ence is poise. If the speaker is not well poised, if he lacks
self-control and composure on the platform, he will perhaps
gain the sympathy of his audience, especially if they are
his friends; but he will not obtain their interest and will
not be able to hold it to the material. 1{ he is at ease, they
are at ease. If he appears to be convinced of what he is
saying, they are impressed.

To be sure, much labor and skill are spent in the prepara-
tion of a speech, bug the delivery itself should be seemingly
effortless. It should be informal and direct, just like good,
animated conversation. Simply speak out of the abundance
and overflow of the heart. ' B

Review : 1. What must one do to fulfill the primary purpose of
Biblical speaking? 2.In contrast with worldly public speakers,
what was the course of action of the greatest speaker ever on
earth? 8. (a) What does Isaiab’s prophecy mean, “He shall not
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ery . . . in the street”? (b) What proves that Jesus often spoke
with powerful tone and expression, and that in public places?
4. The winning of what ultimate response on the part of listeners
should be the aim of all good speaking? 5. (a) Discuss and show
why enthusiasm is a basic principle of good speech. (b) How
about volume? (c¢) Distinctness? (d) Modulation? (e) Pause?
(f) Sense stress? (g) Facial expression and gestures? (h) Poise?

Lesson 8

EXTEMPORANEOUS SPEAKING

Extemporaneous speaking does not imply lack of prep-
aration. On the contrary, one carefully selects his material
and outlines it just as if he were preparing to write out the
talk. Instead of so doing, however, the speech is delivered
from an outline and is not written out in advance, or, if
written out, is not delivered from the manuseript, nor
memorized. This means thorough preparation. Wherein,
then, is it extemporaneous? In its phraseology. The speaker
is familiar with his subject. His mind is filled with ideas
on it. He has such ideas in orderly arrangement, by means
of either a mental or a written outline. Now, at the time of
delivery, he extemporaneously puts these thoughts into
words.

Ixtempore talks have four advantages: (1) the outline
is flexible or adaptable; (2) such a delivery stimulates
mental activity of the speaker during his talk; (3) it en-
ables the speaker to maintain personal and visual contact
with his listeners; and (4) it is informal, eonversational,
and direet.

Both a manuseript talk and a memorized speech are rigid.
It is difficult, sometimes even impossible, to depart from the
fixed text. For this reason, the extempore method is the
only advisable method for most oecasions and speakers; for
instance, for the Society’s servants to the brethren. Why?
Because the local conditions in the various companies of
brethren differ. He cannof prepare exactly the same talk
for every company. It would not apply to the facts, to the
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conditions prevailing in certain companies. Very often such
local conditions are not known to the servant before his
arrival, It is necessary to have a flexible talk; and that
flexibility is provided only in an extempore talk.

Now as to the second advantage, the mental stimulation
of the speaker. By giving a talk from an outline, or from
underseored key words of a seript, the mind will not be
tied, but will be free from the burden encumbering the
mind when speaking from memory. The free flow of
thoughts will be unhampered by fixed wording. Then,
speaking to a friendly, attentive and responsive audience
is, in fact; a stimulating experience. A good audience is an
inspiraticn and stimulation to thinking on one’s feet; ex-
actly as in conversing with an intelligent and friendly per-
son one’s spirit is stimulated. (Prov. 27:17) Before a re-
sponsive audience one warms up during delivery. As he
warms up, the material is warming up also. Preparation
is ofttimes “ecold”; delivery to an appreciative audience
generates heat. New ideas will come to mind. The flexibility
of the extempore method allows one to use them.

A third advantage of extempore speaking is that of di-
reet perscnal econtact between speaker and audience and,
viee versa, between audience and speaker. By the direct-
ness of the address the hearers are caused to listen; and, as
they listen, they are stimulated. They enjoy the talk. Speak-
ing extemporaneously, a speaker looks and sounds more
alive, more informal, more natural, more in earnest, more
sineere, more speaking “from the heart”. The audience is
made to feel that he knows his subject, because he is look-
ing at them and does not always have his nose buried in his
papers. The delivery does not sound “cut and dried”. It is
not canned speech. It is a heart-to-heart talk. The speaker
does not recite or lecture to his hearers; he is conversing
with them. He has personal contact with them, exactly as
in everyday conversation.

And this is the fourth advantage of extempore speaking,
That personal contact enables the speaker to observe the
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reactions of his audience as he is speaking. Their response
is merely a reflection or an echo of his talk. If he sees some
yawning, nodding, or turning their attention elsewhere, he
knows that he needs to prod himself, to wake up. Blank
faeial expressions indicate the necessity of further clarifica-
tion of a point. A speaker cannot note this if the occasion
necessitates a manuscript leeture and he constantly reads
without often looking up at his listeners. And he cannot do
it if his mind is fettered by a memorized speech, because
there one’s entire attention is direeted to the phrasing and
one speaks in constant dread that he might lose a word
and get confused. If an unfavorable reaction should be
noted he could do nothing about it. But if he sees their
faees alert and radiant, their eyes shining and intelligent,
he knows the point is going home. He sees the talk is taking
effect.

There are some dangers to be guarded against. First,
exceeding the time limit. In extempore speaking, there is a
danger of being earried away by the onrush of ideas, of
fresh thoughts, by the interest in the subject matter, which
is kept alive and fresh and warm during extemporaneous
delivery. The remedy is this: Always prepare a little less
than required for the time allotted; then one will not be
talking against time. Also, do not dwell too long on one
point. Have each main point timed, and watch the time.
Consult a wateh. Careful preparation, or thinking through
of material, will also diminish the influx of too many new
thoughts during presentation,

Another danger, and the greatest danger, of the extem-
pore method is insufficient preparation. There is a tempta-
tion on the part of many speakers, especially if they are
experienced, to tear off a piece of scrateh paper and make
just a hurried, rough, peneil outline without detailed facts
and proofs and illustrations. This method is often tried by
those-who on previous oceasions got by with such a hurried
preparation; they feel they can do it again. Many a boy
has trodden once too often on thin ice; and the same can
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happen to an experienced speaker. Especially those speak-
ers who have the unfortunate “gift of gab” depend on such
hasty and mecager preparation. They are apt to depend on
that questionable “gift of gab”, expecting words and ideas
will come without further preparation. Words will come,
yes, but constructive thoughts, no.

A third “disadvantage” of extempore speaking is claimed
to be inferior language. Some say, “If I write out this talk
the English will be much better, the grammar will be more
preeise.” This may be true, but such fine English is not,
as a rule, conversational. The very faet that one’s English
in extempore speaking is not so eloquent makes for conver-
sational style and use of the everyday language of the peo-
ple. It keeps the talk like conversation, alive and fresh, and
prevents a stiff, stilted, mechanical manner of delivery, and
also the formal, unnatural, gravely authoritative, and bor-
ing lecture tone.

In preparing for extemporaneous delivery, make a brief
outline, far briefer than the one used in assembling and
arranging the material. Memorize this outline. Be able to
visualize or picture in your mind this outline as it appeared
on the page. Have this imprint stamped upon your mind,
this skeleton in mental vision, and build upon it as you
speak extemporaneously. Of course, it is not vitaliy essen-
tial that the outline be memorized ; it may be on paper and
held inconspicuously in the hand. The advantage, though,
of ils being memorized is that the speaker never has to
break contact with the audience by shifting his eyes to a
piece of paper; he can concentrate on his listeners. It would
be wise always to have on one’s person brief written notes
for use in case of emergency, even though the outline is
committed to memory.

As an aid in memorizing the outline, in addition to hav-
ing a mental vision of its form on the page, it is helpful
and neeessary to remember the association or relationship
between the various ideas to be presented. If the talk is log-
ically arranged these will blend into a unified whole and
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the sequence of points following in a natural order will
suggestively lead the speaker from one to another.

Finally, in preparation for delivery, build the entire talk
in your mind from this outline, fill it out, and try to see the
finished product with all its details of proofs and argu-
ments. See that you have all the facts in mind and can
make them march by in their proper order in a last final
mental “review”. When you can do this and mentally visu-
alize the filled-out talk in its final form, you are ready for
extemporaneous delivery of the speech.

Review: 1. What is extemporaneous speaking? 2. What are the
advantages of the extemporaneous talk? 8. (a) Discuss the ad-
vantage of flexibility. (b) Of stimulated mental activity. (e) Of
audience contact. (d) Of conversational quality. 4. What are the
dangers of extempore speaking? 5. Suggest precautions against
exceeding the time limit. 6. Why is insufficient preparation a dan-
ger in extemporaneous speaking? 7. Why is the “inferior language”
of the extempore method not a “disadvantage”? 8. What prepara-
tions should be made for an extemporaneous talk delivery?

Lesson 9

IMPROMPTU SPEAKING AND OTHER METHODS OF DELIVERY

Oral preaching continues to be an essential means of
communicating the glad tidings to the inhabitants of earth.
Delivery of a speech by reading, memorizing, the mixed
method, and impromptu speaking will herein be discussed.

Reading a speech from manuscript is done on ecertain
oceasions. If the subject is rather involved and accuracy of
statement is of prime importance, if the speech is later to
be published or quoted from, it might well be read. The
occasion will often make it advisable to read the copy, as
at conventions, for example. Disadvantages are that most
read speeches sound mechanical. It detracts from their in-
terest. Contact between the speaker and his audience is lost,
and the conversational quality vanishes. The paper is a
barrier between speaker and listeners. Only the most skilled
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reader can hold interest. Unless occasion demands, do not
read talks.

Memorizing talks for delivery dispenses with the manu-
seript neecessary in reading, but still does not gain direct-
ness. The speaker sounds strained and unnatural. The
voice is mechanieal, uttering only words, not thoughts. He
recites or, worse, he declaims. Oral emphasis is either lack-
ing or affected. Sincerity seems to be lacking. The speaker
is not speaking ‘out of the abundance of his heart’. And if
he forgets a phrase or sentence it may throw all his thoughts
into confusion and thus end the talk right there. Even if
this method were advisable, it is too laborious and takes too
much time and energy to justify its use.

The mixed method uses two or more of the methods of
delivery. It might be well to memorize the opening or clos-
ing sentences, scriptures might be read, thoughts of the
moment might be introduced impromptu-like, whereas the
general method might be extempore.

IMPROMPTU SPEAKING. It is giving a talk on the spur of
the moment; it is not planned or prepared. The speaker has
no idea that he will be required to give a talk, but when
occasions arise where questions are asked that necessitate
immediate answers he must use the impromptu method of
speaking. So, not only does the impromptu method of
speech lack planning the phrasing of the words or langunage
as does extemporaneous speaking, but it also lacks prepara-
tion of the material and the outlining and arranging there-
of. There is, however, a requisite for worth-while impromptu
speaking, and that is a knowledge of the subject. In other
words, one must know the answers to the questions that are
propounded or the issues raised. The information is in one’s
mind; he has made a study of the subject; he has the
knowledge, but it is not in the form of a talk.

When is the impromptu method to be used? Only when
the cireumstances demand it; and at no other time should
one depend on the impromptu method. It is often used by
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Jehovah’s ministers in the door-to-door work, in back-calls,
in book studies, and now, more than heretofore, before
boards and courts. They are commanded to give a witness
in defense of the gospel on these oceasions and to represent
the Lord in a manner pleasing to him. They are com-
manded to do impromptu speaking, (Col. 4:6; 1 Pet. 3:15)
They are instructed to be “ready always”, at any time, on
any occasion that demands an answer, to give an im-
promptu talk or presentation that will answer these ques-
tions and be a testimony in the interests of the Kingdom.
God’s servants should be able to put in a seasonable word.
—Isa. 50: 4.

Jehovah’s witnesses are equipped to do this. How? Not
by a miraculous provision of words, as some believe by
misinterpreting Matthew 10: 19, which reads: “When they
deliver you up, take no thought how or what ye shall speak :
for it shall be given you in that same hour what ye shall
speak.,” The explanation is found in John 14:26: “The
[holy spirit] . . . shall teach you all things, and bring all
things to your remembrance, whatsoever I have said unto
you.”

One cannot formulate in advance all his answers before
boards or courts, for example, because he does not know the
questions which will be shot at him. But he can prepare the
needed knowledge in advance. The Lord has provided help-
ful information through his organization in the booklet
Freedom of Worship. But this is not an answer prepared
in advance: it is knowledge prepared in advance. If one
hag studied the Scriptures diligently and the Bible helps
provided through the Society, if he has zealously econtinued
to testify to the truth and to teach the people, if he has
regularly attended the Watchtower studies and service meet-
ings and has there taken an active part in the discussions,
he will have the answers for all occasions ready for im-
promptu delivery. The Lord’s spirit will work to that end.
So see to it that the “sword of the spirit” does not get
rusty and get stuck in the sheath. If that happens through
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one’s negligence, he won’t be able to draw it quickly and
to use it when needed for the defense of the gospel.

This method calls upon the witness to think on his feet.
When a subject arises calling for immediate diseussion,
quickly erect a mental outline. Necessarily it will be brief
and scanty. Here is a condensed formula of how to make
a brief mental outline for effective impromptu talks:
(1) Mentally fix point; (2) think of argument(s); (3) in-
teresting introduction; (4) state point; (5) prove it;
(6) illustrate it; and (7) conclude. The following is a de-
tailed explanation of the above logical seven progressive
steps:

First: Mentally fix the main or focal point or central
thought to. be driven home. Second: Call immediately to
mind one or more arguments for answering the question
of the inquirer, or for disproving the argument of an op-
ponent. Third: Think ‘of some introduction that will get
immediate attention and will lead up to your point, that is,
that will prepare the mind of the listener or listeners.
Then, not before, open your mouth and say something of
general or personal appeal that will arouse immediate in-
terest of the listeners, and on which they will readily agree.
Fourth: Then state your point, telling what you want your
listeners to see, to feel, to believe, or to do. Fifth: Give the
reasons, facts or proofs why it is so, or why you believe it.
State first the minor points, then the major points for a
climax, but rarely in the reverse order. The tendency is to
do the latter, to state first the main argument, prominent
in your mind, and then to finish with the leftovers, or to
fade out; and so the force of the main point is lost.
Sixth: Give a specific instance, a concrete example or illus-
tration that effectively and impressively supports your
argument. Seventh: Conclude by summarizing and then
restating the question at issue or the main point as proved;
then, when appropriate, appeal for action or end climae-
tically by using the most striking statement as climax or
topping finale.
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This done, stop! Don’t add another word! If you have
forgotten a point, never mind; leave it out. The speech is
over,

ReviEw: 1. (a) When is it advisable to read a lecture? (b) What
are the disadvantages? 2, Why are memorized speeches inadvis-
able? 3. What is the mixed method of speech presentation?
4. (a) Explain the meaning of “impromptu speaking”. (b) What
is required? 5. When only should the impromptu method be used?
6. How are Jehovah’s witnesses equipped for it? 7. What must an
impromptu talk have to insure orderly, logical presentation?
8. (a) What practical suggestion is given to aid in effective im-
promptu speaking? (b) What are the seven progressive steps ad-
vised?

Lesson 10

HOW TO OVERCOME AUDIENCE FEAR

Moses apparently was gripped by audience fear when
told to go and speak before the Egyptian rulers and the
Israclites. Jeremiah became fearful when faced with a
public-speaking carcer. Faith in Jehovah to help and faith-
proving works (experience) enabled both Moses and Jere-
miah to overcome this speaking hazard. A publie preaching
of the gospel is, if anything, more imperative today. Jeho-
vah will surely help and train his ministers. He did in
centuries past; he will today. Show faith by experience-
giving works, by publie speaking.

Knowledge of the causes and remedies of audience fear
will be a long step toward removing that obstacle,

Some causes are physical. Moses’ trouble seemed to be
of this nature, he having an impediment of speech. (Ex.
4:10-12) Many speech defects, such as stuttering, stam-
mering, lisping, ete., can be overcome by conscipus and
studied effort. One so afflicted should foree himself to speak
very deliberately, with exaggerated slowness. Much practice
reading aloud, where the mind is freed of the task of re-
membering material and can concentrate on operating the
tongue, will prove helpful. Proper breathing is an impor-
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tant factor, serving to relax and calm the speaker. More
often than not these defects are mental and nervous dis-
orders rather than physical deformity, but the physical fact
that they exist is an added cause of audience fear. That is
why they are classed as physical causes. Many stutterers
and stammerers have no difficulty in reading aloud, prov-
ing that the source of trouble when they are speaking is
nervousness and self-consciousness. Nevertheless, reading
aloud will aid in developing confidence. Stutterers shouid
prolong the vowel sounds. Conscious effort will bring re-
wards to those having speech defects.

Far more ecommon are mental eauses of audience fear.
Such was the source of Jeremiah’s difficulty. (Jer. 1:4-10)
Among mental causes is initial nervousness. Such nervous-
ness before and at the beginning of a speech is quite normal.
It is no ill omen; it should not discourage nor frighten. It
is a good sign that one is alert to the occasion, not indiffer-
ent; that he is ready to go with all faculties keyed up for
a full effort. It is somewhat like the prancing race horse
as it awaits the starting signal. After that all nerve energy
is consumed in the work at hand, and none left for nervous-
negs. Experience will make this eoncentration possible, but
never will it erase initial nervousness. It is natural ; do not
mind it. Deliver the introduction in a slow, measured tempo,
and before the introductory words are past initial nervous-
ness will have passed.

Lack of confidence in one’s ability or talent as a speaker
is one reason for audience fear. The remedy for the Theo-
cratic minister is to be constantly mindful of the promises
and unlimited power of the Almighty to help and to
strengthen him to carry out the preaching commission. Be-
lieve in His assurance, “My grace is sufficient for thee:
for my strength is made perfect in weakness.” (2 Cor.12:9)
Fully trusting in this divine promise, the minister can say
with confidence heretofore lacking: “TI ean do all things
[including public speaking] through Christ which strength-
eneth me.”—Phil, 4:13.
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An audience is feared if one takes the erroneous view
that it is eomposed of mental giants. Whoever one’s listen-
ers may be, as a group they are people of ordinary intelli-
genee; their standard of good public speaking is not too
high or unattainable for you. And if there are persons of
great worldly learning in the audience, never mind. All
their old-world wisdom is foolishness in the sight of God.
Keep in mind that it is written, “Thou through thy com-
mandments hast made me wiser than mine enemies.”
—Ps. 119: 98,

One of the worst stumbling bloeks for a speaker is in-
sufficient preparation. Preparation of subject matter will
make one confident that he has something of importance
that the audience needs to know and in which they will
be interested. Preparation for delivery will give confidence
in on€’s ability to put the vital subject across. Be filled to
overflowing with the subject, interested in it, absorbed in
it, enthusiastic about it; then get up and pour it out from
your heart into the ears of the audience. One will have no
room for thoughts of self. Something important is to be
said. Say it.

Self-consciousness is a speaker’s enemy. It produces dis-
comfort for both the speaker and his audience. The self-
conseious speaker ceases to be himself, His undue concern
about what his hearers are thinking of him paralyzes his
mental faculties, and the result is distress and confusion.
Relax, because one can do nothing well if tense. Just ask
swimmers, skaters, dancers, musicians, actors, and other
artists, and they will testify to this. Be completely ab-
sorbed in the subject matter ; forget about self. Be entirely
unconcerned about what the audience may be thinking;
they will think of what the speaker is thinking. If he is
thinking of self, they will know it, If he is thinking on the
argument he is presenting, so will they.

Every beginner suffering from “stage fright” thinks
that his is a “special and incurable case”. He has company,
plenty of it. He must fight and conquer this fear by the
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boldness of his testimony, or else his fear will conquer
him and cause him to stumble and fall over his own words
and become entangled in his own thoughts. When audience
fear gets one in its grip during a talk, release bodily nerv-
ous tension by action. Loosen its stiffening grip by taking a
step or two, by a gesture of the hand, by a turning of the
head, and by other bodily movement. Change of pace in
delivery will help. The speaker should slow down, “change
gears,” lower pitch, breathe more deeply, pause some, until
he has regamed composure and is ready to “step on the
gas” again. From this moment the scared novice will begin
to act like a free man.

Keep in mind that Theocratic ministers are not ,]udged
by man. Jehovah is the judge of his servants, and he is no
unfriendly critic. “He knoweth our frame; he remembereth
that we are dust.” Also, “the fear of man bringeth a snare,”
but “the fear of the Lorp is the beginning of wisdom”.
(Pss. 103:14; 111:10; Prov. 29: 25) So be wise: fear Him,
not an audience.

ReviEw : 1. Why may Jehovah’s ministers have confidence that
he will help them overcome audience fear? 2. What practices will
aid those handicapped by certain speech defects? 3. Why is initial
nervousness no cause for alarm? 4. What thought comforts those
who lack confidence in their ability to speak? 5. What is true as
to the mentality of most audiences? 6. Why should the presence
of worldly-wise ones in the audience not cause nervousness or
fear? 7. What is one of the worst stumbling blocks to speakers,
especially those afflicted with audience fear? 8 What is another
enemy. of the fearful speaker? 9. What procedure should one try
if he is gripped by audience fear during the course of the talk?
10. Whom will the wise minister fear, and whom will he not fear?

Lesson 11

ORAL EMPHASIS

Oral emphasis is the very life of speech. On the right
management of emphasis depends the whole life, spirit and
meaning of speech. If no emphasis is placed on any word,
not only is the talk lifeless, but the meaning is rendered
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ambiguous. If the emphasis is misplaced (that is, given to
the wrong word or words) the meaning of the sentence
is distorted; and if the right word is given too much or
too little stress, a statement becomes either a bombastic
exaggeration or a feeble understatement.

Emphasis is also properly termed sense stress. It means
stress of utterance or greater force of voice given to one
or more words of a phrase in order to impress the hearers
with their significance, also in order to eolor ideas or emo-
tions to be conveyed. Emphasis is the chief means to bring
out the meaning of an expression. This is done either by
primary stress only or by primary and secondary stress;
that is, heavier or lighter stress on particular words of the
sentence. How may one know where to place the emphasis
and the right amount of it? The rule is very simple. Study
the full meaning and weight of every statement to be
made, then emphasize the word or group of words that
carries the principal thought.

That is not difficult to do if one has made the material
his own and put it into his own words. In everyday speech
there is no uncertainty as to the meaning or weight of
one’s expression, and no uncertainty in one’s mind re-
garding the right thought-containing words to be stressed,
and with how much stress, whether heavy or light. The fact
is he gives no thought whatsoever as to the words to be
stressed® He does it automatically, subconsciously. That is
why every normal person, even the small child, manages
emphasis without any difficulty in his everyday speech.
Entirely different is the situation when one has to quote
what others have written. In such a case he must make
himself so familiar with the text that it becomes as his
own. Then he ean read it or speak it as his own thoughts,
and have no difficulty whatsoever as to what to emphasize
and how much. Then, and then only, can one convey the
correct meaning by proper emphasis and proper degree of
stress.
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Every sentence has in fact but a few really important
words; the rest are merely connectives or modifiers and
are entirely subordinate to the principal thought. The
speaker’s thoughts center around these important words
and by proper stress he focuses the attention of the listen-
ers on the important words to make them grasp the im-
port of each statement. If he fails to use such selective
emphasis he will be monotonous and sleep-indueing.

After one has ascertained the full meaning of a sentence
in his reading or speaking material, he might underline
the words that receive the primary emphasis. This will
make the delivery much easier and safer and, above all,
clearer. More than anything else does the placement of
emphasis reveal whether a reader or speaker fully under-
stands what he is saying. If he misplaces the emphasis it
is a sure sign that he is either ill-prepared or understands
little or nothing of the material he is presenting in reading
or speaking.

Stress often governs meaning. A simple illustration will
clearly show how the emphasis placement can alter the
meaning. Jesus said: “Thy word is truth.” If the word
thy is stressed, it means Jehovah’s word, and not another’s,
is truth. Stress word, and attention is focused on that as
the expression of truth. If someone had claimed that God’s
Word is not truth, then emphasis might well be placed on
is: “Thy word s truth.” Again, “Thy word is {ruth.” Here
the speaker strikes stress on truth, emphasizing that God’s
Word is not falsehood or lies. Or, the speaker might hit
every word with voice stress, “Thy word is truth.” There
the entire thought expressed in the words is enforced by
the voice. There is not a shadow of doubt regarding its
truthfulness. So the stress placement depends upon the
setting. What word did Jesus probably emphasize? In this
prayer to Jehovah he said: “Sanctify them through thy
truth: thy word is truth.” (John 17:17) He had spoken
of Jehovah’s truth as a sanctifying force, then identified
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the expression of that truth by adding: “Thy word is
truth.”

From this it is seen how one can convey in a short sen-
tence many different meanings merely by placing the em-
phasis on different words. Just think how many shades of
meaning could be thus given to a twenty-word sentence!
It illustrates that there are no ironclad rules for emphasis.
It all depends; it is a matter of meaning. How will one
know which of the many words to emphasize if not by first
aseertaining the meaning of the author? If they are one’s
own words he knows what words to emphasize, because he
knows the meaning he has in mind; but if the words are
not his own, then he has to ascertain the meaning from the
context. Only thus will one be able to emphasize the right
words.

Oral emphasis can be given by various means. By greater
volume, by greater force or intensity, by changed pitch,
by slow and deliberate expression, and sometimes by rapid-
ity. The most forceful manner of making a word or phrase
of unusual importance stand out is by a pause before its
utterance, thus creating expectaney, or by pausing after its
utteranee, which permits the thought to sink in; and some-
times the speaker may pause before and after, which is
doubly emphatic.

The importance of emphasis cannot be overemphasized,
because it is the very backbone of meaningful speaking and
reading. Therefore give heed to sense stresses. Only then
will one talk sense,

Review: 1. If little or no stress is used in speaking, what is the
result? 2. What results from misplacement of emphasis? 3. How
is a statement affected if the right word receives too much or too
little stress? 4. (a) What is sense stress? (b) What two kinds
are there? 5. How may one know where to place the sense stress,
and the right amount of it? 6. Why is there no difficulty in this
respect in everyday conversation? 7. How many words deserving
stress has a sentence? 8. Why does the placement of emphasis
reveal whether a speaker or reader really understands what he is
saying? 9. By placing the emphasis on different words in a simple
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sentence, show how different meanings may result. 10. What are
some of the different means of gaining oral emphasis?

Lesson 12

MODULATION

Speak to interest, to inform, to glority Jehovah and His
King, to induece faith, and thus to stimulate to works. Speak
so impressively that the audience will do more than merely
hear: they will listen; and will do more than listen: they
will understand; and will do even more than understand :
they will act. That is the purpose of all speaking of Theo-
cratic ministers. Speak in harmony with Jehovah’s pur-
poses, that listeners will act to God’s glory.

Such a desired end will be defeated by monotonous de-
livery, regardless of how well-prepared the subject matter
is. Such monotony is caused by unvarying sameness in sev-
eral respects: By constant uniformity of tone, intonation,
infleetion, by singsong rise and fall of piteh, by sameness
of piteh, tempo, volume, amount of emphasis, facial ex-
pression, and gestures. Such monotony is wearisome,

Nature itself teaches that monotony is unnatural, un-
interesting. Why is God’s handiwork an ever new and fresh
delight ? Not only because His works are so wonderful, but
also because they are so manifold. No monotony there! As
it is written in the Psalms, “O Jehovah, how manifold are
thy works! In wisdom hast thou made them all: the earth
is full of thy riches.” If a talk is to interest, and it must if
it instructs, then it must avoid the pitfall of monotony.

Variety is not only the spice of life, but certainly also
the spice of life of a talk. The interest of the hearers must
constantly be kept alive and their undivided attention held
by various means. First, by a subject of absorbing interest.
Then by logical sequence of thoughts in presenting that
interesting subject. And, third, the delivery must be
marked by sincerity of convietion, as manifested by
warmth, by eloquence of utterance at times, occasionally
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by enthusiasm, sometimes even fire of expression, and, last,
by modulation.

What is modulation? It is melodious oral expression
and, therefore, the appealing use of language by varying
or inflecting the voice in a natural, somewhat musical and
pleasing manner, but not so as to give effeminacy or woman-
ishness to a man’s mode of speech. Modulation when not
referring to musie but to speech means adapting the voice
in tone, piteh, inflection or other qualities of sound to the
thought or theme, so as to give the true color to what is
uttered. Not only is lack of modulation to be avoided, but
misapplied modulation, in which tone, piteh, inflection,
tempo and emphasis are shifted with monotonous and irk-
some regularity and without any rclation to the thoughts,
is to be shunned. The result would be a meaningless and
seemingly affected and insincere singsong. Monotony of
expression dulls the meaning and effectiveness of speech.
Misapplied modulation may convey a wrong impression
and discolor the thoughts, whereas proper modulation ex-
presses the thoughts impressively and with exactness.

A good and interesting speech follows the same rules as
good music. Such music is played with much variety in
tempo, quality, and volume according to the mood or emo-
tion to be expressed in musical terms, and this is usually
indicated by musical symbols indiecating where to slow
down, where to speed up, where to play louder, where to
play softer, where to play with feeling, and where to play
with force. Even pauses play their part. Good modulation
of speech must be similarly varied, colorful, and rich in
contrast.

Now, it is this melodious variety in part that keeps in-
terest constantly keyed to the theme both in music and in
Biblical speech, which is a spiritual song to the praise of
Jehovah. In speaking on a subject of absorbing interest
without the use of modulation a speaker may be able to
hold the interest of a friendly and patient audience for a
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short time, but if his talk is of any length he will soon
realize that their interest is lagging, their minds wander-
ing, that they are longing for the c¢nd. One can see it in
their behavior. As soon as one senses this, even before he
sees it, he should change pace and pitech and power of
voice. One does it in everyday conversation. So change
piteh, pace, volume, degree of stress, ahd inflection. Alter-
nate slow deliberate pace, by which at times one stresses
weighty statements, with appropriate periods of speeding
up and speaking with fluency, and sometimes even rapidity.
Relieve sound with silence, with a pause that refreshes
the ear, with a pause that creates expectation, even sus-
pense, and emphasizes most effectively, This keeps the at-
tention of the audience alive, so that when one comes to
the end of his talk it might be too soon for them. Then,
in order to top off one’s conclusion, his elosing words must
have the ring of finality. His hearers must sense the ap-
proach of the conclusion not by the words only ; they must
hear it in the slow, deliberate, emphatic delivery. His tone
must also convincingly close the subjeet.

All this theory can be best illustrated and practiced by
reading aloud from the Bible. There is no human emo-
tion that would not find expression in the Bible. Some
thoughts should be spoken lightly, casually; others with
utter simplicity, or deep feeling, or even sarcasm, Keep in
mind: The printed letter itself is dead. It is the human
voice alone, made alive by modulation, that can make the
dead letter live.

Review : 1. What is the purpose of a Theocratic minister’s speech?
2. What causes monotony in talk delivery? 3. What proves that
monotony is unnatural? 4. By what means must the interest of
listeners constantly be kept alive and their attention held?
5. What is speech modulation? 6. (a) What is misapplied modula-
tion? (b) What results therefrom? 7. What has speech modu-
lation in common with good music? 8 When a speaker senses
or notes a lag in the attention of his hearers, what should he do?
9. What part does modulation play in the conclusion of a talk?
10. By what can one bring feeling and life to the dead letter?
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Lesson 13

CONFIDENCE AND POISE

When Jehovah through his angel called Moses at the
burning bush to go down to Egypt and serve him as a
public speaker, Moses, mindful of his shortcomings, first
self-consciously tried to make excuses. “And Moses said
unto the Lorp, O my Lord, I am not eloguent [a man of
words, margin], neither heretofore, nor since thou hast
spoken unto thy servant: for I am slow of speech, and of
a slow tongue.” Such was negative thinking. Jehovah re-
proved him: “Who hath made man’s mouth? . . . have
not I the Lorp? Now therefore go, and I will be with thy
mouth, and teach thee what thou shalt say.” (Exod.
4:10-12) Such words inspire confidence, and remind Jeho-
vah’s witnesses of the promise of Christ Jesus: “I will give
you a mouth and wisdom, which all your adversaries shall
not be able to withstand or to gainsay.” (Luke 21:15,
Am. Stan. Ver.) Further confidence is imparted to the
gospel-preacher, and he fecls able to speak forth. Such a
way of thinking is positive thinking.

The negative way of thinking is one of the greatest draw-
backs in public speaking. To think about one’s own self,
one’s inability, one’s weaknesses, is negative thinking.
Therefore, stop thinking negatively, Think positively and
become strong in the Lord and in the power of his might.
Rely upon the backing of the Almighty, and trust in his
everlasting arms to hold up and strengthen you. Self-
confidence is not the goal; it is an abomination in the sight
of the Lord. Instead of self-confidence acquire strong and
ever stronger confidence in Jehovah. After that, do your
part. If so, the Lord will do his.

The speaker’s part is to prepare well. He will then be
confident in his subject. He will have full confidence in
the Lord and full confidence in his subjeet, knowing for
a certainty it is the truth, that it will be helpful to the
listeners, and means their very lives. Without this con-
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fidence, preparation, knowledge and convietion one will
never feel comfortable on the platform.

If one acts confidently his confidence will inerease, and
his attack of audience fear will give way to real courage
and composure. Stand erect. This is a posture of confi-
dence. Don’t stand slumped and hunchbacked. One cannot
instill any confidence in his audience by an apologetic
carriage and browbeaten facial expression. Look the audi-
ence in the eye, fearlessly, friendly, intently, and begin to
talk like a veteran of the platform though you may be a
noviece. Take to heart what the Almighty said to Jeremiah,
who was but a youth and a beginner in public speaking:
“Say not, I am a child: for thou shalt go to all that I
shall send thee, and whatsoever I eommand thee thou shalt
speak. Be not afraid of their faces: for I am with thee to
deliver thee, saith the Lorp.”—dJer. 1:7, 8. .

If one concentrates on his subject he will forget himself.
This cannot be overcmphasized, because it is so essential
to good public speaking, especially for Jehovah’s messen-
gers, who should keep their own persons in the back-
ground. If the Theocratic minister cannot avoid thinking
of himself, then he should think of himself merely as a
telegraph boy who has been sent out to deliver an urgent
“wire”. He is not the thing; he knows it. That’s why the
people pay so little attention to the messenger boy. It is the -
telegram in which they are interested. The message, that
is the thing. So keep the mind exclusively on the urgent
message. Believe in its urgency, then talk full of sincere
convietion, full of that warm feeling generated by a faith
and conviction that the Lord’s Word means life to the
listeners; and it docs, not only their present life, but their
eternal life. If one does that he will forget himself and
think only of the message he is commissioned to deliver.

Closely allied to confidenee is poise. Poise is complete
self-control on the part of a speaker. That means a well-
balanced state of mind, a eomposure of emotions. Poise
means literally balance. It is an emotional balance, a calm-
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ness, an even serenity amidst disturbing ecircumstances.
Poise means a firmness of spirit whieh is not easily ruffled
or upset. A speaker who is poised is outwardly calm and at
ease, but inwardly there is a strong potential force ready
to be released at the proper time. Poise, therefore, means
controlled thinking before speaking and acting.

Poise must not be confused with “easy going”, much
less with sleepiness, apathy, mental indifference, or lack
of emotion. That is not poise. That is comparable to a run-
down mainspring in a phonograph. There is no strength or
tension left in that spring. Poise is like a wound-up main-
spring. There is a potential power which is held under con-
trol ready to be released at the proper time for good use.
This is poise. It, together with the Lord’s assurance of grace
to his servants in every time of need, will strengthen one
with ealm confidence and a certain sense of power and
even reserve of power, because he knows God’s spirit or
energizing force is working in him to do Jehovah’s will and
good pleasure,

How does one acquire poise on the platform? Mainly,
by much speaking experience. But there is a short cut to
that desirable aim or end. It is conseious repose; that is, a
repose or freedom from execitement, which is acquired by
effort. Make this effort during platform speeches, of course,
but not only then. By a conscious effort toward self-control
of words and actions in daily conversation with fellow wit-
nesses, with other people at their doors, in their homes,
offices, shops, stores, on the street, ete., one ean acquire
that desired quality, poise. One can practice it daily, and
not just when his turn comes to deliver a speech. Good con-
versation requires poise and animation, and by improving
his conversation he will also improve his public speaking,
which at its best is nothing but heightened, intensified, en-
larged conversation. Seek to acquire poise in daily life, and
it will not desert you on the platform.

ReviEw: 1. (a) What is one of the greatest drawbacks in one's
publie speaking? (b) What prophet of Jehovah was guilty of it?
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2. Instead of self-confidence, what must a speaker of the Lord
acquire? 3. What is part of the speaker’s responsibility? 4. How
should he act to gain confidence? 5. What other means aids one
to feel confident and at ease on the platform? 6. What is the
literal meaning of the word “poise”? 7.Define the term “poise”
as applied to public speaking. 8 With what attitude must poise
not be confused? 9. How can one acquire this desirable state of
mind in public speaking? 10. Since poise can be gained by much
gpeaking experience, to this end what form of speaking should
constantly be put to good use?

Lesson 14

THE SPEAKING BODY

“Paul standing on the steps made a gesture to the peo-
ple.” Simon and others “beckoned unto their partners”.
The-publican “would not lift up so much as his eyes unto
heaven, but smote upon his breast, saying, God be merci-
ful to me 3 sinner”. (Aects 21:40; 19:33; Goodspeed;
Tmke 5:7; 18:13) They were making gestures, making
their bodies speak. “But gestures are not natural for me,”
you say ? Yes, they are; it is unnatural, in faet, for you not
to make them when spéaking. Everyone uses them in daily
conversation. Now use them in more formal speaking.

One asks, “What shall I do with my hands ¥’ And as he
asks that question, he makes a natural gesture with them,
displaying them for the listener to see, ag though their
“uselessness were apparent. The advice is, forget them. Let
them hang down naturally, relaxed. Then tney are there,
available, when wanted for gesturing, and not-tucked in
some out-of-the-way pocket or locked behind the back. For
the opening of the speech one does particularly well just
letting the arms hang naturally. In this position the hands
will be unhampered and free to flow naturally into gestures
as the talk gets under way. As it gains momentum and
-one’s feelings are worked up he will want to use gestures.
His hands are there at his side, ready and waiting. Then
use them for communication, but never for exhibition.

Gestures should never attract attention to the gesture.
They will if they are studied in advance, if one is not
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using his own gestures, the gestures which are natural with
him and which he is using frequently and unconseciously in
his everyday conversations. Gestures will attract attention
to the speaker if they are too many, exaggerated, grandiose,
or if diminvtive and petty. And not only the hands should
be used, but the entire body. At a place of transition in the
tallk, a mavement of the body backward or forward a step
or two serves a purpose. ‘A ned of the head, a facial gesture,
a slight shifting of the body weight to the fore or back,
all of these are embraced by the term “gestures”, and carry
a meaning they alone can give.

Many absurd anties are still being taught in the name of
gesture. Any gesture that is gotten out of a hook is very
tikely to look it. The place to get it is out of oneself, out
of one’s inner impuises. That means out of the pressure
of one’s thoughts and emotions, out of his heart, out of his
mind, out of his own interest in the subject, out of his
sarnest desire to inspire faith. Genuine gesturves must be
made on the spur of the instinct. Sincere gestures are
merely an outward expression of inward econditions, just
as gmiles, laughter, waving good-bye, expressions of wel-
come, and other signs of feeling. No sincere person ever
studies how to do such things, how to smile, how to laugh,
how to embrace. It comes naturally, out of inner impulses,
and this is not the result of studied and obeyed rules of
expression. The same must be true of gestures. And many
gestures are no more than facial expression. They ave the
hest, when the listeners are near enough to catch them. ~

No two persons should be drilled to gesture in precisely
the same fashion. It is an unnatural and ridiculous prae-
tice. There is certainly no sincerity in such senseless per-
formances. One should use his own natural bodily expres-
sions. The infinite variety of God’s ereation indicates that
one should dare to be himself and not try to copy another
The only correct method of teaching gestures consists of
freeing sneakers from their restraint caused by self-con-
sciousness and audience fear. The correct method is to urge
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the student to let go, to forget self, to concentrate on the
thoughts and not on the words, to put all his heart into
the message ; in short, to urge him to come out of his shell,
Then he will feel like gesturing. He will do it spontaneously,
naturallv. And they will be fitting and effective. For this
reason no fixed set of rules for gesturing can be preseribed,
for everything in this matter depends on the personality of
the individual. It depends on the subject matter, the speak-
er’s enthusiasm, and the oceasion,

"However, a few limited suggestions may be useful (sug-
gestions, mark you, not rules). Here in Amerieca, or in other
Anglo-Saxon countries, use gestures with moderation. Do
not gesticulate. Do not hecome emotional. We are ambassa-
dors of The Theocracy, and this calls for a certain dignity
(natural dignity, not the solemn or artificial dignity of
the ministers of religion, nor the wild gesticulations of its
sawdust-trail revivalists). The spoken word is to earry the
burden of thought; the gestures merely lend a helping
hand. '

Do not repeat one gesture (facial or otherwise) until it
becomes monotonous mannerism. Do not make short, jerky
movements, cither from the wrist or from the elbow. Avoid
such self-conscious petty gestures. They belittle one’s
thoughts, Do not end gestures abruptly. For instance, if
one is using his index finger to drive home his thought,
hold the index finger in position until the thought is fin-
ished. The beginner usually starts out to make a right
gesture, then he becomes afraid of himself. He thinks, “My
naturalness is too daring”; and quickly he retreats. Time
gestures with words. Do not gesture before or after the
words. Avoid ill-timing. The gesture should accompany
the point it is to emphasize, And it will if it springs spon-
taneously from within, propelled by the inner force of
one’s feelings.

If necessary, force gestures, and soon they will be coming
unsought, spontaneously and, above all, unconsciously.
Never mind just now, during this practice period, wheth-
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er the gestures are beautiful or graceful. Let them be awk-
ward at first; it does not matter at all. The main thing
is to overcome timidity of using gestures. With practice
timidity gives way to confidence, and confidence will bring
with it naturalness, and naturalness will rout awkward-
ness. Such gestures will even quicken one’s own feeclings
on the subject matter and thus’enliven the entire presenta-
tion. The voice will take on more emphasis, the whole bear-
ing and attitude will become more earnest, more emphatie.
New ideas will often flash into mind. In eagemess to get
the message across <elf is forgotten. The talk lives. And the
audience lives with it.

The more one talks, the greater will become the impulse
to use not only the voice as an instrument of expression,
but also the rest of the body. Fo'low that inner urge to do
the same in public speaking as in everyday conversation,
namely, to make free use of the body to aid in conveying
thoughts and emotions. Make the body and voice collab-
orate. Then the body will become more than merely the
sound box for the voice: it will be a speaking body to the
praise of Jehovah,

Review: 1. What good examples in gesturing do we have to fol-
low? 2. What should a speaker do with his hands, particularly at
the start of a talk? 3. When will gesturing attract attention to
the gesture or to the speaker instead of to the message? 4. What
is embraced by the term “gestures”? 5. (a) What is the wrong
way of teaching gestures? (b) The right way? 6. How should ges-
tures be used? 7. What other suggestions are offered? 8. Why is
it helpful to force oneself, if necessary, to gesture?

Lesson 15

VOICE IMPROVEMENT

Without air, there is no life, no voice, no tone, no
strength. This focuses consideration of voice improvement
first on breathing. The volume control in a modern radio set
is comparable to the breath-control used hy a speaker and,
of course, also by a singer. The result of a combination of
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both air and breath-eontrol (with a few other things, which
will be mentioned later) is a full, deep, round and pleas-
ing tone that carries. This cannot be attained without
correct breathing.

What is correct breathing? It is diaphragm breathing;
also ealled diaphragmatic breathing. Contrary to general
eonception, the largest part of the lungs is not at the top
of the chest. What makes this part of the torso appear
wide are the shoulders. The lung is narrowest there and
widest just above the diaphragm. The narrowest part of the
lungs is cased in by the ribs, but there is a wide open space
above the diaphragm where the lungs can expand by press-
.ing down the diaphragm. This is the part of the lungs
that should first be filled by a speaker. By using first this
part of the lungs, which is the largest part thereof, he
presses the diaphragm down and out. By such breathing
the speaker assures himself of an abundance of air sup-
ply. This will mean strength and volume for his voice.

The filling of the lungs is only the first step to voice im-
provement. The second is breath-control by preventing the
air from escaping with a rush. If one lets the air escape
with a rush after he has filled up the lungs to the full
capacity, what is the result? A breathy, muffled tone with-
out carrying power. He has squandered his wind. One will
ask now, How can I control that great air pressure which
I have created in my lungs by filling them from the
diaphragm? Only by gentle musele pressure on the ex-
panded diaphragm. One must learn how to control musecle
pressure on the diaphragm; it must be gentle, gradual.
Only thus can a long passage be rendered with proper
phrasing and without chopping the sentence unduly, with-
out throwing it out in installments.

The first tendency of a beginner is to control the breath
by tightening the throat while the lungs are full. This will
cause a hoarseness, tiredness and fatigue before he is
through half of his talk, The throat should not have a
thing to do with breath-control. A speaker must be not
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only mentally relaxed, but also physically relaxed, and
this includes his throat museles. More singing and speak-
ing voices have been ruincd by strain than through any
other cause. A hoarse voice, a rasping voice, a thin voice,
a shrill voice can be cured by teaching the speaker to relax
his throat musecles entirely. The best way to relax the
throat is by thinking that the throat is nothing but a
chimney, through which the air current from the lungs
ascends in a column of air, entirely unobstructed. Obstruct
the eolumn of smoke ascending from a chimney, and you
know what the result is—ecoughing. The same is true of
the speaker’s “chimney”, the throat. If he clogs up the
“chimney” by narrowing the opening to his windpipe, the
result will be a hoarse throat and coughing. The throat
must be kept wide open, which is also essential for good
tone quality. ,

How can the throat be kept wide open? Think of a yawn.
Refrain from inhaling. The need for more breath usually
causes a yawn. In the moment before the yawn breaks, the
throat is wide open and relaxed. What is tense is not the
throat, it is just the diaphragm. Even small voices, nasal
voices, can be made to sound round and full by teaching
them how to open their throats and let the tone come out
unobstructed.

Another requisite for good tone production is a widely
opened mouth. The result of a nearly closed mouth and
of a rigid jaw, both of which are bad habits and must be
overcome, is either a forced tone squeezed through the
teeth and therefore hard and thin, or a muffled and indis-
tinet tone. Besides, a stiff jaw causes a clumsy tongue. The
only way to obtain command over a rigid jaw is, again,
complete relaxation.

The last fundamental of good tone production to be
mentioned is resonance. Resonance is produeed by using
the body as a sounding hoard for the voice, much in the
same way that the body of a stringed instrument amplifies
and beautifies the tones produced by a musician on the
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strings of his instrument. The initial human voice, or tone,
is produced by the vocal cords in the larynx, but the tone
reverberates against the bony struecture of the chest, the
teeth, the roof of the mouth, the nasal cavities and the
sinuses. This reverberation gives to the voice its most im-
portant quality. The problem is not to speak with reso-
nance; one has spoken with resonance all his life. He
could not be heard ten feet without it. The task is to speak
with increased resonance. How shall we set about it?

The best way to increase resonance is by humming tunes.
This will be of no benefit if one’s jaw, lips, throat and
facial muscles are held rigid. One must loosen up his en-
tire body before starting such exercises. He has to keep
his face in the same position as in a state of complete re-
pose, or while sleeping. The lips should be only lightly
united and not pressed hard together. Thus, the tone
vibrations will not be deadened by obstrueting muscles,
nor forced through the nose by the strain. Instead, they
will resonate. A relaxed body is so important for the pro-
duction of good resonance. If the body is tense, then it
cannot work with the tonal vibrations. The body must be
relaxed in order to vibrate with the voice. If one places
a weight on a violin as it is played the sound is deadened.
It must be free to vibrate. Practice resonance by repeating
words, dwelling with prolonged resonance on the ng, m,
n, and ! sounds. Let the words ring like a bell in the nasal
cavity.

Resonance will enable one to reach a large audience with
ease, without great effort, without strain of the voice. The
following illustration will make that clear: A blacksmith,
pounding a piece of iron with a hammer, makes a dis-
agreeable and deafening noise near by. But this clanging
sound, strange as it may seem, does not earry far, while
music half as loud as this hammering can be heard at a
distance, even through a racket of noises. Why? The in-
strument makes a harmonious and resonating sound. The
hammer, striking the iron, makes a discordant clangor
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without resonance. Resonance carries, and for this reason
it is so important to speak with resonance by placing the
tone well forward in the mouth.

Practice daily and apply in daily speaking these prin-
ciples of good tone production,

ReviEw: 1. What is the natural and correct way of breathing?
2. What does such breathing assure for the speaker? 3.If a
speaker lets the air escape with a rush after filling his lungs,
what is the result? 4. How must the output of air from the lungs
be controlled? 5. What results when one tries to control the inner
air pressure by use of the throat? 6. How must the throat be for
good tone production? 7. What is the result of an insufficiently
opened mouth and rigid jaw? 8 What does resonance do to a
voice? 9. How can one learn to speak with increased resonance
of tone?

Lesson 16
EFFECTIVE PUBLIC READING (Part 1)

Oral reading is an art. Like the related art of musie, it
can lull hearers to sleep or stir and move them deeply.
Bedtime story readers keep their voice soft and low, void
of rousing emphasis: the listener drops off to sleep. Sue-
cess! But Theocratic ministers read to instruct and con-
vinece and awake to action. They must follow a different
style.

When one reads before an audience, such as a manu-
seript at a convention, he should examine himself if he
fails to hold the audience’s attention. If one does not think.
upon and feel the import of what he is reading, and hence
fails to give it thought emphasis, he is responsible for any
indifference, restlessness or sleepiness on the part of his
hearers, and not the material. He isn’t putting the material
on the page across to the listeners. The failure to read well
is not always caused by a lack of the needed qualities of
a good reader. One may have a clear, vital and warm voice
or a resonant, vibrant and vigorous voice, and yet fail to
make good use thereof. If God has gifted one with pleasing
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gualities of voice he should use them to God’s glory. He
should not use a “flat tire” mode of reading. ‘

If onc lacks inherited good qualities of voice, if his read-
ing is thin or toneless because his vitality is low, or if
the voice is strong but not so pleasing, remember this:
Every untrained voice is capable of improvement through
voice eulture. A fine musician ecan by his artistry make
even an ordinary musical instrument sound wonderful.
On the other hand, a superb instrument in the hands of
the unskilled player will squeak and wail. That is one of
the reasons for training, namely, to teach one how to pro-
duce good spiritual musie on his own vocal instrument.
It may be an ordinary instrument of one of fine quality;
in either event it is invaluable to its owner in the work
of ‘discipling the nations’. It is what he has, and the best
should be gotten out of it to Jehovak’s honor.

The first essential of good reading is feeling, which
means to live the material as one reads it. The Lord’s spirit
enahles one to so absorb himself in the subject matter and
put his heart into it, Without this, reading will be spirit-
less and lifeless, lacking buoyaney and animation, vitality
and vigor. The listener ean hardly catch something not
reflected to him by the reader’s voice. Without enthusiasm
his speech might have an intellectual appeal, but not an
emotional one.

A second essential for effective oral reading is sufficient
loudness of tone. Reading otherwise excellent is ineffective
if not easily heard, a waste of one’s breath and his listeners’
time. The farthest listener should hear without strain.
Each hall has different acousties, and this as well as size
will determine the volume of voice needed.

The third requirement is elear articulation, which means
distinet, intelligible utterance of speech. Without such
enunciation even a trumpetlike voice is difficult to under-
stand though easy to hear. It is written, “Inanimate in-
struments, such as the flute or the harp, may give a sound,
but if no intervals occur in their musie, how can one make
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out the air that is being played either on flute or on harp?
If the trumpet sounds indistinet, who will get ready for
the fray? Well, it is the same with yourselves. Unless your
tongue utters language that is readily understood, how can
people make out what you say? You will be pouring words
into the empty air!” (1 Cor. 14:7-9, Moffatt) Worse is the
mistake if an indistinet reader fails to even so much as
speak into the air but buries his face and words in the
manuseript. Hold the face up when reading: it helps to
propel the sound to the rear of the auditorium.

A fourth essential is to be oneself, one’s natural, un-
affected and conversational self. In the endeavor to be
emphatic avoid becoming declamatory or using bombastic
oratory in reading. One may naturally be very soft-spoken.
This would not be good for public reading. His mellow tone
in conversation may be quite pleasing, and in his public
reading he should maintain that conversational tone but
must enlarge the volume. Ideal public reading is with
the conversational tone and infleetion, but not with con-
versational volume or conversational pace. In conversation
one may naturally speak very rapidly. That would not be
good for public reading except where passages not weighty
are read in a lighter vein, which makes effective contrast.

The fifth essential of good public reading is pausing.
Reading without pausing is mechanical. Silence punctu-
ates; silence emphasizes. It commands attention, and, be-
sides, the pause refreshes the ear. One characteristic of
poor reading is the lack of pauses, hurrying over periods
and other logical places for pause. Pause before and after
a really weighty statement. Give the hearers time so that
the thought to be emphasized ean sink in. Pause after a
period, a colon, an exclamation point, and a question
mark. Pauses of different length are the so-called “verbal
punctuation” or, better, “oral punctuation.” Oral punctu-
ation does not always coincide with grammatical punctua-
tion, particularly as to the commas. A good reader who
does not read words, but thoughts, does not stop at each
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comma, and often uses oral commas or slight stops where
there is no grammatical eomma. Thought eontent, and not
grammatical rules, dictates the use of oral punctuation.

Part 2 of this subject will discuss further points and
will offer some eounsel as to microphone speaking.

Review : 1. What is more often than not the reason for indiffer-
ence or restlessness or drowsiness on the part of a reader’s lis-
teners? 2. (a) What encouragement is offered those lacking good
qualities of voice? (b) Regardless of the voice quality, what will
be the endeavor of Jehovah’s servants in its use? 3. What is the
first essential of good reading? 4. What is the second essential
given? 5. (a) What is the third requirement? (b) How is failure
in meeting this requirement oftentimes made even worse?
6. (a) What is essential to avoid becoming bombastic in reading?
(b) What adjustment might be necessary in certain natural traits
yet without changing from one’s conversational self? 7. (a) Dis-
cuss the fifth essential given. (b) Give illustration showing its
proper application.

Lesson 17

EFFECTIVE PUBLIC READING (Part 2)

The main essentials of effective public reading have been
discussed in the previous lesson, with the exeeption of oral
emphasis and modulation, which are taken up in detail in
separate lessons. However, there remain a few minor points
that will add polish and effectiveness to public reading. In
addition to these points this lesson will offer counsel as to
speaking over a public-address system, and a brief com-
ment relative to radio speaking.

First, some miscellaneous points worthy of note. One
may naturally avoid the eyes of his listeners in conversa-
tion, which is a bad habit and makes a poor impression.
It is also bad in public speaking or reading. Even in read-
ing from time to time maintain visual contact with the
hearers by looking up from the seript. It will be particu-
larly easy to do toward the end of sentences. Text matter
inserted in parentheses is uttered in a lowered voice and
with slight stops at each mark and the text between the
parentheses is read in a more casual tone and quite often
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a little faster. A quotation can be read in such a manner
as to make the quotation marks audible simply by pausing
before the quotation and reading it with a different piteh.
It can be a