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I i B|ELE AND TRACT SOCrEly OF NEW yOnK, tNC,

25 coruMsr^ HErGirs, EFooxLy pHo E {7ts) s€o.5oo
June l. 2000

TO AI,L CONGREGATION SERVICE COMMITTEES IN THE UNITED STATES

Re: New arrangement for requesting handbills and reporting meeting information

Dear Brothers:

This is to inform you ofa new arangemert for requesting haldbills and reporting changcs of
congregation meeting information to the Society. These processes have been combined. Therefore, a
new form has been prcduaed, called Congregation Meeting Information and Handbill Request (S-5).
Instructions for filling out this form a.e provided below. This new form replaces the fomer Handbill
Request (S(d)-l6). Please destroy any copies ofthis older form that you may have.

You should submit the S-5 folm any time your congrcgation: a) needs to request handbills, b)
changes meeting times, or c) changes meeting locations, We are enclosing a repon shol,ing the meeting
information we currently have on file regarding your congregation. If the information shown is inconect,
you should immediately fill out and letum a lew S-5 form,

We are asking that each congregation that meets at the same location supply the saze stseet
address (including dir€ctiom, or "nonpostal location infomation') to the Society. It may be necessary for
the presiding overseers ofall congregations that meet at the same location to discuss aJd agree on using a
single address. This one address will then be printed on the handbills for your congregation and all other
congregations meeting at the sarne location.

We appreciate your cooperation with this adjusted arangemcnt. May Jehovah continue to blcss
your efforts in shepherding the flock.

Your brothers.

INSTRUCTIONS FOR CONGREGATION MEETINC INFORMATION AND HANDBILL REQUEST (S-5) FORM

Each time thc form is submitGd, completely fill out the "Effective Date" along with the conect congregatioo number and nsmr as
assigned to you by the Society. The "Effective Date" is the date that the information submitted on the folm will co into elfect.
Section A-'Handbill Rcqucst"

. Fill out lhis section only ifyou wish to request hsndbills. Ifyou arc requesting handbills, please submit ihis rcqu.st at lesst
eight weellr beforc you wish to receive them.

. "Hadbill Quantiy'-Please calculate how many handbills will be used in one year, and shade the circlc corcsponding to the
numbcr in thousands ofhandbills you want. Ifnoquantity is specified, the Society will not print the handbills.

. "Handbill language ifnot English"-lfyou want the handbius printed in English, please l€ave this box blatrk. Ifyou want lhe
handbills pdnted in rtry langu.ge other ahan English, print the la[guage clearly in the box.
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. "Handbills are for secondary congregation meetingj'-Shade this circle if the information on the fofm spplies to secondary
congregation meelings, such as those held fora foreign-language group or at a secondary localion. In this case, the information
on the form will be used, not to update the Society's records for your congregation, but to fill this handbill tequest only.

S€cllotr B-rM€ctiDg Sch€dule"
. Fill out this section completely each time the form is srbmitteq ewn iftour neeling timet have nol chqryed.
. The day, hoor, minute, and a.m./p.m. must be specilied for thc Public Meetug and Tbeocratic MiDistry School. The day and

time should be specified for the Congregation Book Study only if it is held at lhe meeting location address specified on lhe form
o. curently n the Soci€ty's records. Ifmore than one Congregation Book Study is held at the d€signated meeting locdtio!, you
must choose just one. Only that one will be listed in the Society's records 8nd shown on youl handbill.

. When printing the handbill, the Society will automatically lis! thc lfaacrlor€r Study ai st rting 50 minuLs after thc Public
Meeting and the Service Mceting as sEning 50 minutes after the Theocratic Ministry school.

. Ifthe Public Meeting, Theocratic Ministry School, or Congregation Book Study does not slart on thc hour, halfhou!, or quartcr
hour, loava the section for that mecting blank and submit s sepdate letter with your form giving I brilfcxplanation and
rpeoirying lho maeting time.

S.cllor C--'McctlnS lrcrtiotr Addrc$'
. Fill out thl! srotion only if thr sdd&ss information on {llc with thc Society is incor.ct.
. Enter the address oftho primary location uscd for oongrcgation meetings, Post Oflice boxe! may not bo used.
. "SEeet Addr€ss"-Enter the full sEe€t add&ss including the suflix snd any neccssary directionals. For exanple, "123 N

PARADTSEDR"shouldb.enterodh.r€rarherthsn'123PAMDISE.'Ent.rthesEeetorhigh\rraynuncinthisfi.ldifPossiblo,
even if tho meeting location has no ad&ess number. Examples: 'INTERSTATE Hr\.Y 95 i 'us HwY 66'i couNTY Ro 7.'

. "NonpGtal location infomation"-Please le6vc this box blsnk unless Bdditional dilection3 arc naedad to assigt persons in
finding thc meeting location or the sEset addrds does not contain an addrcss number, Any diractionr Sivcn thould rcfcrcnco a
wcll-krown lsndma*, such as a neo$y town or the intcrscctio0 with a primsry roadwsy. This could ako inoluda an altgmato
nsme if tha sfaet or roadway is knowo by more than one name. Ex6mple6i '2 MtLEs EAST oF ltlTERsEcTloN wlTft us tlwY 13';
.(STATE }ffi 52) 5 MILES NORTH OF HAMMOND'| .CORNER OF SOUTII AVE ANO MAIN ST'.

S.ctlo! IF Addlalo!|l lnformrtion'
. Fitl in only th. itcmg iD this s.ction ihat h&ve changed or itcms for which th€ information on lilo *ith tho Socicty h in.on.ot.
. "Iypo ofMecting Locatioo"-lftho meeting location is. Kingdon Hall, sbsdc Oe circlc lsboled'.KiJ|tdorn Hdll".nd lcavc thc

box below ir blank. Otherwise, shadc the chcl€ labeled "Othcr," snd specify thc mcetint location mm. in lhc box. This
infomation will b. us€d by the Society when providing information lo dre public. Exarnplcs: 'sMlTHTolu{ sCHOO|ji rC[4C
CENTER':'PUALIC LBRARr i'PERSONAL RESIDENCE.'

.'.NumborofMahAuditoliums"-Bnt.rthcnumberofmrinauditoriumswilbintheKinsdomllsll$8t.reulcdforh.ctings,

. "Msiling Address to Bc Given to Public"-Select thc addr$s thst the Society should give to individuols who wilh to writ. your
congegation or the €lders. Additional notes regarding this selection:
I . Sclecr "Meeting Location Address" only if ther€ is a mailbox at the loc.tion to which th. postal seNice ctn delivcr mnil,
2. Ifyou choose "hesiding Overseer's Addrcss," the Society will provide lhe public with lhat addrcss but will not dhqlosc lhc

prcaiding ovcrscer's lame or tcl6phone number.
3. This sclection has no Gff€ct on conespondencc seot by the Society to the conglcgatio!. Corespoodcncr fiom thc Socicty

\f,ill continue to be sent to the Dresidine overseer,
. "Designation ofauditorium if mori than on-e at lhis location"-Enler $e audirorium designation only ifmorc than one rmilr

auditorium is used at this odd&ss for conglegation meetings. Enter ihe staldard designation used by congrcgations m€ctin8 at
lhis location. Bxdmples: '/q:i '8'i 'LEFri 'FRoNT'i 'uPSTAlRs.'

. "phooe Number ofmeeting location or auditorium ifavailable"-Pleas€ provide the phone number ofthe me.ti!8 location (or
audilorium used by your congregation) ifthere is one. Iflhere is more than one phone number, select the one that would be besl
for lhe Soci€ty lo give to individusls *ho may wish lo contact the congregation,

Afrer Oc accretaD, signs the completed form, hc should make a photocopy of it for the congreBation's .rcor& 6nd tuail the original to:

WATCHTOWER
SERVICE DEPARTMENT
IOO WATCHTOWER DR
PATTERSON NY 12563.9204
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CONGREGATION MEETTNG INFORMATION AND HANDBILL REQUEST
(For instruclions on fitting oui this form, ptease see the Socisty,s telterdaied June 1.2OOO.)

Dav

Congregation NumberEffective Date Congregation Name. Cily, State

, A. Handbill Request (Optional)

Handbill lang!age il noi EnglishHandblll Quantity (in thousands)
1 2 3 4 5
ooooo

O Handbills arefor secondary
congregation me€tings. (For
example: For€ign-Language croup)

B. Meeting qch€dule (Required)

O Mon

o rue
O Wed

O Thu

O sat

Ooo
O 16
O30
Oas

O Mon

O wed

O Fri

O s"t

Ooo
O 1 6
(J 30

Public Meeting

01  07
02  08
03  0e
04  O10
o5  o l l
c )6  o12

Theocratic Mlnlstry School

01  07
02  08
03  Oe
04  O lo
05  O11
06  O12

C. M€€tlng Location Address (Fill In comptetety ONLY It changed)

Book Study (ifat Kingdom Hall)

O srn

O Mon

O wsd

O Thu

o F i
O sat

01  07
02  08
03  0s
04  o l o

Ooo

Oso

_--911-_
O a.m.

O 6  O 1 2  i  O p . m .

Stre€t Addr€ss (not PO.

Stat6n ZlPCode

Nonpostal locatlon information (onty if sk6eiaddress is notsufficient)
Forexampl6: '2 MILES EAST OF INTERSECTION WTH US HtGHWAY j3"

Type of Meetlng Locatlon l---"1 Numbsr of Main Auditortums
O Kingdom Hall
o other (prease specify name rn box below, forexampre: aMrrHTowN scHooLtL-l 

(not in"t'otng tlbrari.€ o' offic6s)

D. Additional Infornatlon ill in only items that havo

Dosisnation ot auditorium it more ihan one a his tocation (Er A, B, LEFI FFONT)

Malllng Addr€$to Be Glven to Publlc

O Pr€sidins overs6e/s Add rssg

O Mo€tins Locarion Address (must havevatid postataddr6ss)

Phone Number of m6sting location or auditori!m lt avaitabte

PLEASE PFINT lN ELACK tNK. Leave rh€ back of
lorm blank. Foroptimum accuracy, ptease print in
capital l€lters and avoid contact with the edqe oi
the box. See eEmdes ar right.
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Shade circles liks thls:

Not like this:

a

P: \1

must be wilhrn the bor)
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