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WATCHTOWER
BIBIE AND TRACI SOCIEIY OF NEW YOR(, INC.

Fl.rONE (71S)625-360a

June 30, 1999

TO ALL PRESIDING OVERSEERS AND SECRETARIES IN THE UNITED STATES

Dear Brotherc:

. _ . A supply of service forms for your congregation's use during the 2OO0 serviae year will
be shipped to you soon. Included with rhe forms package will be a iist of all the forms and
quantities that should be enclosed. plesse take tim€ to vedfy that the foms and quantities shown
on.this sheet wer€ actually received. Ifany item is missing, the secretary should inunediately
write the Society at the address above, ATT; Desk FLH.

. Please use these forms judiciously. [t is quite expensive for the Society to Focess and
ship these-foms. An appropriate charge to cov€r these costs will appear on your next ststem€nt.
Payment for this charge on your Congregation Account is to be inciuded witir your monthly
remittance to the society. ca'e should always b€ taken to ensure that information that is in the
congregation's files or that is sent to the Society is neat and legible. It may be necessary lo
remind some that the forms should not b€ used as scratch papir or fot taking notes. Some
congregations provide a supply of s*atch pape! so that the brothers will noiuse forms for that
purpose, When a form is used, Deedless waste can be avoided ifbrothers conect minor enors
rather than discard the form. In addition, please make sure when sloring forms that none are
concealed by other forms ofa similar size.

You will note that the Literatue Request FoIm (S.14) contains changes. please deshoy
any remaining 1998-1999 forms. Use only the 1999-2000 form.

Two copi€s of levised Instructions for Congregation Aacounting (S(d)-27) will be
included with this yea!'s forms shipment. One copy should be reviewei care'firlly by both the
presiding ovelsee-r and secrctary and then placed in the congregation frle. The other copy should
be reviewed carefully by the accoulrts seryant and then placed in the accounts cunent frle. All
previous printings ofthis form should be destroyed.

The Advance Medical Directive/Rel€ase (md) cards and Identity Cards (ic) inclucled with
this yearly supply offorms are rlot to be given out now (with the exceptions mentioned below)
but should behelduntil furrher direction is given at the end ofthe calindar year. please note Gat
these,forms- have been rcvised. All previous, unused copies of thete forms ihat you haw on hand
should be destroyed.

. The November I 990 and Septcmber I 992 Our Kingdom Minisr,,Jl inserts are provid€d so
that the secretary can have these on hand to give to newly baptized indiviOuals. These items can
be made available right after baptism along Mth the Advanc; Medical Directive/Release cad.
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(Also, if these newly baptized ones have any unbaptized children, you may wish to acquaint them
with the ldentity Card many parents use for their children.) Take some time to explain the use
and value of thgse items to these new brothers and sisters. Additiomlly, when elders review with
baptismal candidates the questions on the subject of blood from Orga nized lo Accomplish Our
Ministry, pages I 90- I , these items can be mentioned and the candidate can be told that he will
receive them when he is baptized. If any who have been baptized since the beginning ofthis year
have not received these inserts and cards, please make sule that they receive this vital
information.

The Memorial invitations (mi) for 2000 should be stored neatly so that they will be in
good condition when needed in the spring,

The preprinted envelopes arc to be usod as follows]' Blue envelopes are used only whelr
couesponding regarding judicial matters; yel/ow envelopes are used only when forwarding
subsqiptions to the Society; and "REPoRT DESK" envclopes are used only for mailing the
monthly Congregation Report (S-l), Please make certain that these special envelopes are used as
specified. No other conespondence should be included in them.

We would appr€ciate it ifyou now take the time to veriry that the nanes and addresses
appearing on your last statement, packing list, and magazine shipment labels are conect. lf any
corrections arc needed, please advise the Society at once by usilg the.appropriate form-S-29,
S-36. or M-206.

We appreciate your diligence in seeing to it that all congregatiol forms are used for their
intellded purpose and that all outdated forms are properly discarded. With this we send our warm
Chdstifi love and best wishes.

Your brothers,
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