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BIBLE AND TRACT SOCIETY OF PENNSYLVANIA

OFFICE OF THE SECRETARY AND TREASURER
25 COLUMBIA HEIGHTS, BROOKLYN, NEW YORK 11201-2483, U.S.A.
PHONE (718) 625-3600 FAX (718) B75-7446

December 22, 1997

TO ALL BODIES OF ELDERS IN THE UNITED STATES
Dear Brothers:

We thank all of you for your individual contributions in making the Kingdom Hall
Assistance Arrangement (KHAA) so effective. We appreciate very much the efforts the
local and Regional Building Committees have made in rebuilding damaged properties and
the loving way in which you have cared for those who have been injured while working on
Kingdom Halls or while attending meetings. The long-range, positive effects of such
sincere effort in caring for Kingdom Halls and Jehovah’s sheep cannot be overestimated.

Some property losses have involved Kingdom Halls where the congregations have not
updated their property values as listed with the Society for many years. At this time we are
requesting that all congregations provide us with an updated appraisal of the value of their
Kingdom Hall. If help is needed in making the appraisal, one elder from the congregation
or congregations should be selected to take the lead in contacting the Regional Building
Committee for assistance. After all of the features of the Kingdom Hall have been noted
and appraised, please report the correct figure to the Risk Management Office using the
revised Property Description Form (T-50) sent to you in November.

Also enclosed is an Accident Information sheet. Please take a few minutes to familiarize
yourselves with these procedures before filing this information where it will be readily
accessible in the event that an accident takes place at your Kingdom Hall.

Thank you for your attention to this important matter of updating Kingdom Hall values.
We pray for Jehovah’s continued blessing upon the Kingdom Hall Assistance Arrangement

and thank you for your loyal support.

Your brothers,
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OF PENNSYLVANIA

Encl.

cc:  Regional Building Committees



ACCIDENT INFORMATION

KINGDOM HALL ASSISTANCE ARRANGEMIENT

(PLEASE KEEP THIS IN AN ACCESSIBLE PLACE FOR READY REFERENCE IN CASE OF AN ACCIDENT)

ACCIDENTS AT KINGDOM HALLS OR ASSEMBLY HALLS:

1.

Please ensure that the injured party receives appropriate medical attention as soon as possible.
In most instances it is best to call for an ambulance if transport to a medical facility is
necessary.

If any medical treatment is required, please phone the Society’s Risk Management Office at
(718) 625-3600 within 48 hours to report the accident. This should be done even if the
individual has personal insurance and will not be submitting any bills to the congregation.

Keep in close touch with the injured party and his family to see what further assistance may be
needed in the home, etc. If the injured is not one of Jehovah’s Witnesses, kindly offer to
provide additional assistance and make needed arrangements. Show genuine Christian love and
concern.

Do not make any statements of responsibility or liability about the cause of the accident to the
injured or any other party, including governmental officials.

Appoint an experienced, mature elder to ensure that matters are cared for as outlined in the
letter Key Facts About the Kingdom Hall Assistance of October 1995.

Complete an Accident Notice Report (T-5) within one week. To provide necessary information
on the Accident Notice Report, please ask the following:

a) What were you doing when the accident occurred?

b) How did the accident happen?

c) What injury did you suffer?

d) Do you have any type of medical coverage (including Medicare or Medicaid)?

If the injured party has personal insurance, encourage him to present his medical expenses to
his insurance program. Kindly explain that the Kingdom Hall Assistance Arrangement is based
on donated funds and that all expenses incurred are borne by the congregations.

Report the accident by phone if there is any threat or mention of legal action. Generally this
would only occur if a worldly person happened to injure himself on your property. If this
should happen, please obtain his name and address as well as the names and addresses of any
witnesses, along with a full description of the incident.



