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TO THE CONGRECATION SECRITARIES AND C]TY OYERSEARS

Dear BrotherB:

Each laau6 of !'he watchtower and Awakel nagarines 16 part of tha vltal "food
a! th€ prop€r t ime. that " th€ faj , thful  and dtscreet 6tav€,,  is prowiat ing for our
splr l tual  b6n6f i t .  ( l {at t .  24145) Even though a person LE a subscl lber to one of
th€ nagazlnesr h6 nay n!6s Bome lsgues I f  he fai ls to rene, hlB subscrlpt ion
promptly.  This enphasj, !es the lmpottance of 6ending new subscrj ,pt lons lnunediately
to the Soci6ty and aIBo pronpt ly car lng for Expir ing Subscl iptLon E€turn vis i !
8I lpE, Although renewal not lces are inselted ln the nagazin€s rnd lxpj ,r lng Sub_
ecrlpt lon return vi6i t  s l ip6 are s6nt to the congregat ions t tdo to three monthg
before the l5st i6sue Ls sent,  a large percontsge of th€ Explr lng Subscrlpt i .on
sl ip€ that w€ recej,ve have b6en deldyed, result lng ln subscElbeEs ml.sslng ons or
more vl tal  iaauea of our magazlnes.

I t  la the responslbj . l i ty of  ths congregatton secretaly to tr l ln anal work wlth
Ehe accounta aelvant and the brother handl ing subscrlpt lons in sending new sub-
acl ipt lon6 to th€ Soclety weekly as r€ceLved and elso at lstr ibut lng E*ptr ing sub-
Bcript lon return vls i t  sI1It6 imnediately upon thelr  recei.pt .  Th6 ci ty overbeer
has the responsibl l i ty of  vJorking through those he selecls to assj ,st  him to
forHard the sl ips he recelves to th6 propor congregat lon€ promptly,  The fol , Iowlng
wtl l  asslst  each of you In car lng for thls pEivl lege of 6ervicer

1. the accounts sorvant tnay handLe the subscriFt ions, or another d€pendable
brother c€n be asBigned who can devote hi6 ent lre t lme to cal lng f ,or subBcrlp_
t iona, Eoth of these brotherB work under the supervlsion of the secretaly,

2. l lh6n the or lglnal  Bubscript ion and i ts ctupt icate are turned ln by a publ isher,
the brother car lng for them wiI I  proofread the sl ipB whi le the publ isheE i .€ pres-
ent to deternina ! f  they are leglble, the spe]I ing is correct,  anct the infornat lon
ia conpleto on both copies. Thls i .ncl .udes the ci ty or post of frce, zrp cod€ ( i f
known for certdin),  congregatton number ( t f  the subscriber is in rne conqregat ion
rerr j . tory or attending that congregrt lon),  and the Ianguage, The dupl lcate sl tp
Bhould be narked t .copy" in the upper r tqht-hand corner and retalnecl  bv the
congregat ion.

a, Befor€ each subgcript ion campatgn, the How To Hand]e Subscript ions prop_
erl-y form {s(d)-11) should b€ revteaeat wirh the congregat ion in a servtce
Meeting part  and th€n put on the lnformation board. publ ishers shoulat be
encouraged to refer to thes€ tnEtruct ions before turning in rheir  sub6crip_

b. The lnfornat ion on th€ How To l tandte Subscript lons properly form ul l l
a l6o be very helpful  to the brother handl ing Bubscript ione, ano he shoul.al  be
thoroughly farni t iar wtth t t .
c.  Each ire€k aII  subBcript ions receiveat,  even i f  only one, Bhould be at lachect
to a completed waekly Subscrtpt ions form {1,1(d)_203) and glven to the secretary
who wl l l  careful ly check and proofread them b€fore mai l ing promptty to the
Watchtower Society at our l , ta lLki I t  address, using the l ._203 yel loe envel"ope.
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3. tbe dupllcat€ slips should be kePt cliPPed to th€ carbon coPy of the waekty
Subscrlpt lons form unt i l  that gloup of subscriPt ions apPears on th€ Shj 'PPing
Acknowl€dg,nant fron the soci6ty.

e. Then th€ w€ehly subEctl.Ptions fofln rlIII be plac€d ln the accounts ser-
vant 's f i le,  and the dupl icate Bubscript lon al iPs should be f i led alPhabet l-
cal ly for easy comparlson when Expir ing SubacaiPt ion return 6l !pa are recelved
trom tho soci€ty.
b. The Soc!€ty Eends a not ice (M-210) to the congregat lon wh€n a aubacrlPt ion
Is not d€Ilverablo as eddreEsed and Is no long€r bej-ng mailed to the aub-
scrlb€r. Compars lt with th€ duPlicat€ coPy ln tho f,IIs to detor|nlne who
orlglnal ly obtalned ! t  ao he can chock l t  out.  Plaase return thla not lce to
th€r watchtotl'er soclety at our tlallkill .ddr6aa, and ahow th€ corr€ct adalE6s6
or Lndlcate on the fotm that the ol lginal  iB correct.

4. When subscrlptlons er€ turned Ln, th€ accounls B€rvlnt o! th€ brotber bendllng
sublcr lpt lons should €ncourag€ th€ publ lsh€rs to make r€turn cr l ls r€gulaEly to
detef lnlne l t  th6 magezines ar€ being !6c€lved.--Se€ point 11 of,  th€ Hor, ,  ?o Handl€
subrcr lpt lonB P!op.rty forn.

e, t f  a publ ishe! lnf ,orms th€ one hand:. lng subgcrlpt lona that tnagattn€a are

not b€lng !€c€lv€at by a Bubscrib€! af te lx 966k4, rofel  hlm to the aocre-
tary,  rnd che 3ecletery should gath€t th€ lnfornat lon ag out l tnsd ln polnt ] t
of  th€ Holr  To Handle suboct lpt ions Ptop€rty form and lr l l te th€ Socl€cy i f tnedi-
atsty,  wtth al l ,  col t€EPotrdenc€ Blgned by the B€cr€lary and proalal tng ov€laeer.

5. When th€ Expl l iog subscrlpt lon return vls l t  al lPE. are leceLved from tho
socl€ty,  the preatdlng ov€r€eer PlI l ,  at  the rext !6€thg, glv€ them to lhe
brocher handl lng EubscElpt lona.

a, He vr l l l ,  puLl the coirespondlng dupl lcate subscript ion al lps f tom hl€ f i l€,

attach th€m to the ExPlr ing SubBcrlpt lon sI iP, and 9!v€ them tbat n6ok, I f  at
al I  possIbIe, to the publ lsber8 who or iglnaLly obtalned the subscriPt j 'on'
b.  In thls uay the subacript ions can be ten€wed quickly,  and aubacrlb€ra ui I I
not rnl66 any lssueE of the lnagazin€B.

6. I !  you lecelvo any ExPlr lng subscrlpt ton sl iP8 that . !e not for your congrega-
!{on, pl€as6 foruard th€m to th€ correct conglegat ion, i f  known. Othsrwiso,
return them to the socl€ty at our l la l lk i l l  address.

a. DO t ldl  er i te or natk on th€3e 3I lPs in any ! tay'
b.  Do l i lo l !  mai l  them with ne$, or rene$al eubscriPt lon sI Ip8, but mai l  them
separately vr i th a coverinq not6 €xPlalning whY they ale being return€d.

For sddlt lonal lnfolnat lon, p]€ase refer !o lhe s(d)- l l  form, Hor,  To Handle
subscript ions Properly.  l |e apPreciale your cooPetat ion in car ing for your many
dut ies and pray Jehovah's cont inued ble8elngs upon you,

Your brothera,

zfuaa"-n,4d,,r
o F  N E w  Y o A x .  l N c .  '


