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TO A]JL BODIES OF ELDERS

Dear Brothers i

vfe are glad to provide Lnfornation that yrlll asslst you l-n
preparlng your congregation fleld service reports and sending them
to the Society or! t ine. (Mark 6t3O) This letter replaces our
lettEr dated May 10, 1984, which should be destroyed,

l{e have been receiving a nurnber of congregatlon f,iel,d Ferviqe
reports very 1ate. By the third week of each month, nonthly fleld
servlce reports have not ye! been received f,rom approxinatel.y 400
congregatlenE. This nakes it very dlf,f icult to conpile the field
servlce report for the country so lhat ie can be printed in 9!E
Kinqdon Minlstry. The Congregation Repor! card (S-1) requestE that
eaqh congregation Eubnits it6 repart !o the Society no later than
lhe 6ixth day of the following nonth. Sone of, you have evidently
been holdlng your eongregation reports after the slxth of the nonth
so that late reports fron lhe publishers can be lncLuded in your
report. while you continue to encourage lhe brotherE to turn in
their f j.eld service reports on tine, the congregatlon field service
report should not bs 6elay6at, waiting for late publisher reportg.
If, because of circunstances beyond your control your report is
late, pJ.ease send it by regular nail. It is not necessary to use
expengive express rnail service,

. If certain tola1s on your nonthly report are slgnificantly
hrgher or lower than what you nornally report, a brief note con-
firning that the figures a;e aceurate- should accompany the report.
Thi6 vri lI 6erve to Eatisfy questions- the Society tnay have regarding
the accuracy of the totals.

LIIE REPOnfa ! What should be done vhen Dublishers turn in
field serviae reports so Late that they cannol be included in the
congregation's report that you send in on the sixth of the nonth?
The rrQuestion Box" in the August 1973 Kinqdon uinistrv saidt "Ifr
for exanple, a publisher turns in a late report for hiE actlvity
during July and then turns in hls August report on tine, all of
his aclivj.ty wauld be incl,uded in the congregation, s August report.
Would this one be counted twice as a publisher in August? yes,
becauae he was not counted as a publisher in JuIy. This !ri1l pro-
vide the Society lr ith a conplete report, and the averages at t le
end of the year lr i l l  be correct. '! So, if the report for lhe
congregation is incomplete because of nis6ing reports, please do
not hqld up lhe congregat.ion report untiL these are received. Late
reports shoul.d be included in the next nonth's congregation report,
which, of course, r,ri l"L resuft ln the total report for the year
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being accurate. ft reports are turned in after you nail the
congiegation report to the Society, please alo lot send these to
the-so;lety. asking for your report to be adju6ted. - You should
incLude then in your next ruonth's report as outl ined above.

COI|GRECeIION ' S PUBIJISITER RECORD CARDS 3 Sone have been
concerned that if an individual's report is no! turned in early
enough to be included rr' i th the congregation's rePort, the pub- -
l ish6r would be consl-dered irregular' some have included tine for
the publisher, even though no report has been received. I! lrould
be blst If notning is reiortad f;r a publisher unti l a report i3
actually received] elthei' in ! 'r it inq or verbally. This r', i l I aEsure
that yoirr f ield service report is 'ran accurate report'[--see 9g!
Minlstrv, page 103. paragraph 2.

Indtvldual reports should be posted on the congregation'g
PubLiEher Record card under lhe no-nth shor^'n on the report sllp,
reqardless of vhat month the report is turned ln or when it lE
ln6luaea ln the congregation rebort sent to the society. Thus, j ' f

a publtsher turns l i his July rlport late, eJhen the Eecretary posts
th; Congregatlon's Publisher- Record card, he should post the 'tul 'y
report in fhe space for the nonth of ,fuly and the August report in
the space provided for the nonth af August.

PIOIEEA BEPOnEa ! You Ehould handle regular Pione€! r€port3
Ln the Eatne way you handle publisher reporte. ThuE, I 'ate reportE
ii,t""a in ly rigirar pioneeis ehould nol be sent to tha soclety
and request nad; that- they be added to rdhat you have al-ready sub--
nitted for a certain nonth. Instead, such reports should be added
to the total actlvity for regular pioneerE on the next nonth's
report. Aa with pubiishers ieporting.tate, the pioneer should be
cointed tlr ice. on- your next congregation Report (s-1) to the
Society or as nany- times as the nultrber of late nonthly reports lhe
pioneei turns in.- Hour credlts for pioneers, such as. for. attending
bioneer service school or serving as a temporary construction
lrorker at Bethel, should not be included lrith field service tirne
on the aongregation report. SpeciEt pione€rs report directly to
the sacieti. 

-Bheir 
f i;td service reports should not be included

wlth the riguLar pioneer activi ly on the congregation Report (s-1)
although th6ir activity should be posted on their conqregation's
Publi6her Record cards.

we trust these connents wil l be helpful to you in preParing
your nonthly fieLd Eervice reports so they wil-I be. accurate and can
6e sent to 

-the 
society on tirnl ' It is a pleasure to be r' 'orking

unitedly vith you in ,lehovah's Kingdon service. Be assured of our
vrarn christian love,

Vour brothers,
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